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UINTT L

LESSON 1. GREETINGS

DUOINLCOoOo LITIT o

1. a) Useful phrases and sentences

Good morning.
Good afternoon.
Good evening.

How do you do?

Pleased to meet you.
Nice to meet you.
Good to see you again.

It’s been a long time since [
last saw you.

How’s business?
Not bad, thanks for asking.
Fine/it’s okay/OK.
We’re doing quite well.

And what about you?
How are you?

How are you feeling?
How are you getting on?
How is life?
Perfectly well, thank you.
Very well, thanks.

Hob6poe yrpo.
J1oOpwiii 1eHb.
JloOpwrii Beuep.

Kax Bbl noxxuBaete? (npu
IIEpBOM BCTpEUe,
3HAKOMCTBE)
[IpuATHO NO3HAKOMHUTHCS.
[IpusATHO MO3HAKOMUTHCS.
IIpusiTHO cHOBa BuaETh Bac.
[Ipomuio MHOTO BpeMEHH ¢
TEX MOp, Kak 5 Buaen Bac B
MOCTIEHUN pa3s.

Kak nena? (kak pabora?)
Hemnoxo. Cnacu6o, 9T0
HNHTEPECYETECH.

Bce xopomio.

VY Hac Bce JOBOJIBHO XOPOLIO
(o cBOEI KOMITaHUN).

A kak Hacuet Bac?
Kaxk nena (3mopoBne)?
Kak Bs1 ce0s uyBcTBYETE?
Kak Bel moxxuBaete?
Kak xu3Hp?
[IpexpacHo, criacu6o.
ITpexpacHo, cnacu6o.




Very well indeed, thank you.

S0-s0.
Not so bad.
Not too bad.

Not so well.
Doing badly, I’m afraid.
Nice weather.
Nice and sunny.
Lovely day.

Happy to have met you.

Hope to see you again.

See you again.
See you later.
See you soon.-YBuaumcs
(cxopo).

I’m quite all right, thank you.

JIefiCTBUTEIBHO XOPOLLIO,
cniacu0o.
Bce xopomio
Tax cebe.
Hemoxo.
Hemnnoxo.

He ouens xopomo.
Borocs, yTo mioxo.
UynecHas noroja
CoHEYHO U IPUSITHO.
UynecHbIl ACHB.
bout pax moBuaatbes ¢
Bamu.
Haneroch BcTpeTuThes
CHOBA.
Yeumumcs (CHOBA).
Yeunumes (mosxe).
See you soon.-YBuaumcs
(cxopo).

b) Examples

A. Good afternoon, Mr. Black.
B. Good afternoon, Mr. White.

A. How are you?
B. Fine, thank you.

A. Oh, Hi, Terry!
B. Hello, Ann. How is life?
A. Not bad, thanks.




A. Hello, Martin. How are you?
B. Not so well, | am afraid.

A. Good evening!

B. Good evening! Absolutely beautiful evening nice and warm,
isn’t it?

A. Yes, | hope you’re doing well?

B. Quite well, thank you. And how are you getting on?

A. Not bad, thank you.

A. Good morning! You must be Ann?

B. Yes, good morning. I'm sorry, and your name is?
A. My name is Alex. Nice to meet you. Welcome to
Grodno!

B. Thank you.

A. How are you today?

B. Very well, thank you. And what about you?

A. I'm good. Thanks for asking.

A) Hello!

B) Hello! Are you Ann?

A) Yes, that's right. What's your name?
B) Alice. Nice to meet you. How are you?
A) Fine, thanks. And you?

B) I'm good, thanks.

2. Complete the following dialogue

- {oGpwrit nexs!

- Good afternoon!

- Kak ngema?

- Fine, thanks. And you?



- Hello, how are you?
- [IpekpacHo, a y TeOs kak aena?

- | am very well, too. And how is your family?

- Bce xopomo, cmacu6o.

3. Translate into English

- Jo6poe yrpo! Mapu Ouniu.

- oGpoe ytpo, muccuc OuHIH.
- 3npaBcTByiite! Kak noxusaere?
- Cniacu00, xopoto.

- Muccuc bpayH, mucrep bik.
- 3apaBcTByiiTe, muctep bidk.

- 3npaBcTByiite, Muccuc bpayH.
- Cagutecsh, NoXKaiayncra.

- Cracu6o.

- [IpexpacHblii IeHb, HE TaK Jn?
- Jla, ouenn. Kak Bamm nena?

- borock, HE 0YeHB XOpOo1LIO.

- Kanb cnpimare.

- A xak Bamu nema?

- Xoporo, cracuoo.

4. Match the sentences

1. Hello, John! How are you? 1. Hello, Pete. It’s nice to

see.
2. Jane, say «hello» to Pete! 2. Fine, thanks. And you?
3. How do you do? 3. How do you do?
4. Good morning, Mr. Smith!
I’'m so pleased you could 4. Byel
come.



5. Ok, see you soon.

5. How do you do? Pleased
to meet you to.

5. What can you say in the following situations?

1) When parting your colleague hopes to see you again.
2) Your colleague hopes you will come soon again.

3) You are leaving Mr. Brown’s office.

4) After a short talk with a colleague in the street.

5) You are leaving the friend’s family.

LESSON 2. INTRODUCTION

1. a) Useful phrases and sentences

How do you do?

Let me introduce...
May | introduce...

I’d like to meet you...
Allow me to present...
Happy to meet you.

Nice to meet you.

I’'m very glad (delighted,
pleased) to meet you.

31paBCTBYMHTE.

[To3BonbpTe Bam
MPEACTABUTb.

Pazpemmre Bam
MPEACTABUTb.

51 ObI XOTEN MO3HAKOMUTHCS
¢ Bamu.

Paspemmre Bac
MMO3HAKOMUTH

Cuactius ¢ Bamn
MTO3HAKOMUTHCSI.
[TpusTHO MO3HAKOMHUTHCSI.

S odueHb pag MO3HAKOMUTHCS
¢ Bamm.




This is Mr. (Mrs.).... ITo3HakoMbTECh. DTO MUCTED

(Muccwuc)...
Have ever met each other Bcerpeuanuch nu Bbl
before? paHBme?
I don’t think you’ve met. 51 He nymaro, 9TO BBI
3HAKOMBI.

b) Examples

Nick: Peter I’d like you to meet Oleg. Peter Popov — Oleg
Dinov.

Peter: How do you do.

Oleg: Hello. It’s a pleasure to meet you.

Nick: Oleg is a friend of Mary’s. He arrived in New York a
couple of weeks ago.

Peter: Oh, where are you from?

Oleg: I’'m from Moscow.

Peter: How do you like Belarus?

Oleg: I like it very much.

Peter: Have you come with your family?

Oleg: Yes, I have. With my wife and my son.

Peter: What are your most urgent problems?

Oleg: First of all, I have to get a job.

Peter: What’s your occupation?

Oleg: I'm an insurance agent.

Peter: Maybe | can help you to find a job. Call me on Tuesday
Il morning if it is convenient for you.

Oleg: What’s the best time to call you?
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Peter: After 10 a.m.
Oleg: Thank you very much. I will certainly call you.

2. Take part in the following conversation

- Hello, Ben. I’d like you to meet Mr. Lee.

- How do you do. Glad to meet you.

- I’'m fine, thank you. And what about you?

3. Complete the following dialogue

- JloOpwr1it Beuep, Muccuc Pudapacon. Paspemmre npeactaBuTh
Bam Mucrepa biska.

- Good evening, Mr. Black. Pleased to meet you.

- 1 Toke pan no3zHakomuThCs ¢ Bamu.

- How are you?

- Cmacu60, xopo1o. A BbI?

- I’'m fine. Thank you.

- HoGpoe ytpo.

- Hob6poe ytpo, muccuc ['puH.

- DTO Ball HOBBI cekpeTapb Mucc Katpun Mopras.
- 3apaBcTBYyiiTe, MECC Mopras.

- 3npaBcTByiiTe, MUuctep Ilenmxk.

5. What would you say in the following situations?

a. A man, Mr. Brown introduces himself to you. You
answer his introduction.

11



b. You introduce yourself to a new boss.
c. You are meeting a group of guests. How would you

introduce yourself?

d. You introduce a businessman to your boss, who has

never met him before.

e. You introduce your friends to each other.

LESSON 3. APOLOGIES

1. a) Phrases and sentences

Sorry!

Excuse me!

Excuse me for....!

Sorry to trouble you.

I’m terribly sorry for being
late.

I’m very sorry for troubling
you.

I’'m awfully sorry for
disturbing you.

I’'m very sorry, ’m afraid... .

I apologize for...
That’s (quite) all right.
It’s perfectly all right.
That’s Ok.

Never mind.

It doesn’t matter.

H3Buuure!

H3Bunure 3a...!
H3BuHHNTE 32 OECIIOKOKUCTBO.
51 yxkacHO coxanero, 4yTo
OI1o31a1l.

51 oueHb cokalero, 4To
MMOTPEBOKUIT BaC.

S cuabpHO coXKanero, 4YTo
moOeCcIIOKOMII Bac.

51 oueHb colkajero, HO
0OIOCh. ..

S U3BUHSIOCH 34....
Huuero, Hudero.

He cTour.

12



Please don’t worry. [Toxanyiicra, He
BOJIHYHTECH.
b) Examples

A. 1 Apologize for not coming yesterday.
B. It doesn’t t really matter.

A. I’m sorry to have you kept waiting.
B. That’s (quite) all right. No need to apologize.

A. So sorry | troubled you.
B. No trouble at all.

A. Excuse my troubling you. Will you give me a reference
book?
B. Here you are.

A. I must apologize for being late.
B. That’s (quite) all right. We have only just begun.

A. I'm very sorry for troubling you
B. That’s (quite) all right.

A. I must apologize I haven t brought a letter.

B. That’s (quite) all right. I don t think I need it today.

LESSON 4. GRATITUDE
1. a) Useful phrases and sentences
Thank you. bnaronapro Bac.
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Thank you very much. Bonbmoe ciacu6o.
Not at all. -Thanks.
Thanks a lot.

Thank you for your trouble.  Cmacu6o 3a Barie

0eCIIOKONCTBO.

Not at all. He crout (01arogapHocTh).

Don’t mention it. He crout (Bce xoporo).

That’s (quite) all right. He crout (Bce xopoio).

Please, don’t thank me. He Gnmaronmapute MeHs,
noXkaJyicra.

It’s a pleasure. MEHe npusATHO OKa3atbk Bam
yCayry.

How nice of you to ... OueHb MUIIO, 9TO BHEI. ..

It's was a pleasure MHe 6bLJI0 IPUATHO OKa3aTh
Bawm ycayry.

We were delighted to ... MpI OBUTH OYCHB Pajibl, UToO. ..

The pleasure was all ours. DTO MBI JOJDKHBI
6maronaputs Bac.

Oh, the pleasure was all O, sT0 51 Bac nomken

mine. OIaroapuTh.

You are welcome. [Noxanyiicra.

14



b) Examples

A

. Thank you for your trouble.

B. That’s (quite) all right.

A. We were delighted to have you with us tonight.

B. The pleasure was all ours.

A. How nice of you to invite me to the restaurant.

B. Oh, the pleasure was all mine.

A. Thank you very much for your help.

B. Not at all.

A. Thank you very much.

B. Please, don’t thank me.

A. Thanks a lot.

B. It’s a pleasure.

2. React the phrases choosing the necessary reply

1. DI'm terribly sorry for being late.

2. I must apologize for forgetting to phone you.

3. I’'m very sorry for troubling you.

4. Thank you for your trouble.

3. Math the pairs
1. It’s very kind of you. 1. Don’ t mention it.
2. Sorry to trouble you. 2. Not at all.
3. Many thanks. 3. It was a pleasure.
4. Thank you for your help. 4. It’s quite all right.
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5. Thanks a lot. 5. Please, don’t thank me.

4. Complete the following dialogues

- [IpoctuTe 3a 6€CIIOKOICTBO.

- That’s (quite) all right.

- I’'m very sorry for troubling you.

- Huuero, Huuero.

- 3BuHUTE, 9TO 3acTaBmi Bac xaath.
- Please, don’t worry.

5. Translate into English

- Cnacu6o 3a Bame 6ecriokoiictBo. - He cTout 6arogapHocTH.
- OueHnb MHJIO, UTO BBl MO3BOHWIM MHE BUepa. - MHE NpUSITHO
oka3aTh Bam ycmiyry.

- 51 oueHsb coxalero, Ho 00r0Ch HEe cMory Bam nmoMousb. -
Huuero, Huuero.

- [Ipoctute, s 3acraBun Bac xxnaats. - Huuero, Bce xopomio.

6. What would you say in the following situations?

e You were rude to your visitor and want to apologize
e You have forgotten to telephone to your client
e You are 15 minutes late to your work

LESSON 5. REQUEST, OFFERS
1. a) Phrases and sentences

Could you do me a favor...?  He moanu 6vl Bol okazamoe
MHe 0001ceHue?

Do you think you could...? | Bel xymaere, Bl Mormu 6bi?

16



Would you help me, please? | Bol He momoxere MHE?

Yes, certainly. Jla, KOHEYHO.

Yes, of course. Jla, KOHEYHO.

Yes, with pleasure. Jla, ¢ yJIOBOJILCTBUEM.
Yes, sure.

Yes, here you are Jla, moxkanyicra

(ucnionb3yercs npu
BPYYCHHUU TOTO, O UM
IIPOCUIIH).

I'm afraid / I'm sorry I can’t. | Borock / coxalero He Mory.

b) Examples

A. Would you like a cup of coffee?
B. Yes, with pleasure.

A. Would you help me, please?
B. Yes, certainly.

A. Excuse me, could I take a look at your report?
B. Yes, here you are.

A. Can | use your telephone?
B. Yes, certainly.

A. Would you help me, please?
B. I’'m sorry I can’t.

A. Could you do me a favor...?
B. Yes, certainly. What can | do for you?

A. Would you mind changing your seat?
B. Yes, of course.

17
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Respond the following phrases

Could you do me a favor?

Would you help me, please?

Could you call me later, please?
Would you mind changing your seat?
Would you like a cup of coffee?

Make up a dialogue using the following phrases

No problem.

Yes, of course.

Could you do me a favor...?

Certainly. What can | do for you?

Could you take a look at my report?
Would you mind being here at 9 at clock?

Complete the sentences describing tasks a boss might
ask you

Could you copy ...?

Can you just...?

I’d like you to...?

Do you think you could ...?
Would you mind arranging ...?

5.

Dramatize the situation

18



W3BuHUTECH 32 OECTIOKOWCTBO M Y3HAUTE Y CEKpeTaps HEe
MOTJIH ObI BBl BCTPETUTHCS C IUPEKTOPOM IMPSIMO ceryac.
VY3HaB, 4TO OH Ha COBEILIAHUU, CKAXKUTE, YTO MOJO0XKIETE.
OTBEThTE MOJOKUTEIBHO HA MPEJIOKEHNE BBIITUTh YAIICUKy
Kode.

Could you..., Would you...
Could you call me later,
please?

Excuse me, could you take a
look at my report?

Who would you like to talk
to?

Would you like a cup of
coffee?

Can | help you?

Shall I help you with
carrying these documents?
May I turn on the lights?
Would you mind changing
your seat?

Let me start by explaining
the reason of this meeting.

I’m very sorry about that.
I’'m sorry to hear that.
Sorry, could you repeat that?

Do (would) you mind,
please?

Moriu 05 BHI. ..

Morau Obl BEI T03BOHHUTE
MHE T03Ke, ToXKayicra?
[Ipowry npomienus, Moriau
Obl BbI B3rJIsIHYTH Ha MO
otueT?

C xem 05l Bel x0TEmm
TIOTOBOPUTH?

XoTuTe yaneuky kode?

Mory nu s1 Bam nomoun?
Mory 11 g Bam nomoub
MOHECTU ATH IOKYMEHTHI?
Mory 11 sl BKIIOYHUTH CBET?
Mornu 6b1 Bol (Bbl He
BO3paXkaeTe) MepececTh?
ITo3BonbTE HayaTh C
0O0BSICHEHUS! IPUYHHBI ITON
BCTPEYH.

MHe o4YeHb XKajb, COXKaJIEIO.
MHe *xanb CIBIIATh 3TO.
[Tpoury nponieHust, MOrau
061 Bbl MOBTOPUTH 3TO?

Br1 He Bo3paxaere...?
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LESSON 6. TELEPHONING

1. a) Useful phrases and sentences

Speaking
Mr. Brown calling.
Who is calling, please?
The line is engaged.
Mr. Brown is on the other
line.

I’ll see if he is in.

Mr. Brown is not available.
Mr. Brown is out at the
moment.

Could you take a message?
Could I leave a message?

Hold on, please.
Hold the line, please.

Is there any message?
I’1l call back later.
Who’s this?

Go ahead, please.
Hang on a minute.

Could you speak up, please.

I can’t get through.

Ciymato
rosoput Mucrep bpayH.
Kro 3BoHuT (roBopur)?
Howmep 3ansr.
Mucrep bpayHn roBopur mno
IpyromMy TeiaeqoHy.
A ceiiuac mocMoTpIo, y cedst
JIM OH.

Mucrepa bpayHna ceiiuac
HeT.

Brb1 He Morniu ObI IepeaaTh
€My MO0 MPOCKOy?

[Tomoxaure, moxanyicra.
He xnagure TpyOKy,
MOXKAJIYHCTA.

Emy uto-HuOynps nepenats?
Sl no3BOHIO €€ pa3 Mo3kKe.
Kto rosoput?
I'oBopuTe, noxamnyiicra.
[Tonoxkaure MUHYTKY.
Bb1 He Mori OBI TOBOPUTH
rpomue?

He mory n03BOHUTHCS.



What number are you [Tlo kakomy HOMepy Bbl

calling from? 3BOHUTE?
You have got the wrong Bel HaOpanu HerpaBUIIbHBIN
number. HOMEP.
b) Examples

A. Hello! Mr. Cooper’s office. What can I do for you?

B. Can you connect me to Mr. Cooper, please?

A. Who is calling?

A. This is Mr. Wolf.

B. Just a minute. I’ll see if he is in the office. | am putting you
through. Go ahead, please.

A. Thank you.

2. Spell the following names

Christopher Miller, David Turner, Gregory Alford, James
Baldwin, Catherine Becker, Sara Fane, Dorothy Finch, Mary
Foster, Alice Brooks.

3. Read the following numbers

34765 5688324
982645786 4467239687
477223564 563288899

4. Fill in the blanks

- Hello? Is that Alice Brooks?
- Yes! Hello? Who’s ....... ?
- It’s Nick. Nick Turner.
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- Oh, hi, Nick! I didn’t recognize your voice. ......... ?
- I’'m OK, thanks, Alice. Is Cathy in?

- Yes, she must be in. Could you ...... ? I’ll just get her.
- OK, thanks.

A. Insurance company.  ....... ?
B. Could | speak to Mr. Bush, please?
A. I’'m afraid Mr. Bushiis .......... at the moment. Would you

like to hold on? Your name was?
B. Carter, Mr. Carter. Yes, [will .......

5. Say itin English

1) Kro roBopurt?

2) Bam 3BOHSAT M3 CTPaXxOBOW KOMIIAHUH.

3) Sl cnymato.

4) Bsl HaOpanu HEMPABUIIBHBIA HOMEP.

5) TlomoxauTe MUHYTOYKY, S IOCMOTPIO HAa MECTE JIH OHA.
6) Mory s nepenars eii 4To-HUOYIb?

7) 51 mO3BOHIO TIO3XKE.

8) K coxxayieHHI0, TUPEKTOP 3aHSAT.

6. Answer the following questions

1) What is your phone number?

2) How many telephone calls do you generally make a day?
3) How many of them are business calls?

4) How many of them are private calls?

5) Could you live without a phone?

7. What do you say on the phone when?

22



1. Somebody asks for your boss and you are not sure if he

isin

o

the room

You call and wish to speak to...
You call the wrong number
You are talking to your colleague and your boss enter

LESSON 7. INTERVIEW, RESUME

1. a) Useful phrases and sentences

What would you like to
know

Yrto OBI BBl XOTEIN
3HAThL?

Why don t you begin by
telling me something
about your background?

ITouemy Obl Bam He
HayaTh C Ballleu
ouorpagun?

Tell me about your

Pacckaxxure o cBOEM

experience. OTIBITE.
Kto Bamm OOUTCIIH (I10
What are your parents? P (
npodeccun)?
| come from a S pomom u3

professional family.-

MHTEININTEHTHON CEMBH.

| graduate from

1 3aKOHYWAII. ..

What made you
decide...?

Yro 3acTaBuIIO Bac
IIPUHSTH pEIICHuE. .7

Come for an interview.

[Tpuiitn Ha
cobeceIoBaHue.



Anything personal that
you think is pertinent.

Urto-HuOy b TUYHOE, TO,
YTO BBl CUUTACTE
YMECTHBIM.

We’ll get back to you...

Mkl BepHEMCSI K BaM (K
BalllEMY JICITY) ...

You have excellent
references from your
previous job.

V Bac OTJIMYHEIE OT3bIBEI
C IpeabIayIei paboThI.

The hours are from eight
to Six.

Mg paboTaem ¢ BOCbMU
JI0 LIECTH.

When do you want me to
start?

Korma Brel xotHTe, 9TOOBI
s Hayaj paboTarh?

What will my
responsibilities and
obligations be during the
first year?

3a uyTo 5 Oyay OTBEYaTh U
KaKue y MeHsI OyayT
00sI3aHHOCTH B TICPBBIi
roj paboTsi?

Does this suit you?

Bac sto ycrpanBaer?

| am quite prepared to
offer you a job with us

$1 roTOB IIPEAIIOKUTH
Bawm pabotats ¢ Hamu.
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b) Examples

A. Why don t you begin by telling me something about your
background?
B. What would you like to know?

A. What made you decide to get into insurance business?

B. I always liked to help people in difficult situations

A. Tell me about your experience and anything personal that
you think is pertinent.

B. Well, I was born in Grodno, | went to school there and
graduated from the University.

2. Choose the adjectives describing you

as a candidate for the position of insurance agent

Active sincere energetic
Tactful disciplined loyal
Attentive punctual reliable
Creative diplomatic cooperative

3. Complete the following dialogue

A. Good morning, sir.

B. oGpoe yrpo. Bxoaute, cagurech, noxaityncra.
Pacckaxwute o cebe.

A. What would you like to know?

B. Ilouemy 651 Bam He HauaTh ¢ Bameit 6uorpadun?

A. I was born in Grodno; | went to school there and graduated
from the University.

B. Kto Bamm ponurenu?

25



A. | come from a professional family.

4. Put the sentences in the correct order to make a
dialogue

- Good morning, sir.

- What do you know about our company?

- | think they are energy and loyalty.

- Good morning. Come in. Please take a seat.

- | know that this is a very promising company.
- So tell me what are your main strengths?

5. Translate these tips into English

DO answer questions honestly.

DO indicate your readiness to learn.

DO have a good resume.

DO mention any experience you have.

DO stress your qualification.

DO try to be optimistic in your attitude.

DO de well-groomed and appropriately dressed.
DO recognize your limitations.

6. Answer the following questions

1) What do you do during your free time?

2) Tell me about your childhood.

3) Do you enjoy pleasing others?

4) What do you consider your strong points to be?
5) What kind of salary are you looking for?

6) How much do you expect to earn?

7) What are your career goals?

26



7. Get acquainted with the resume

Alan Fox
54 Park Avenue, Ap.50
New York, N.Y.11298
Tel.312 678-4332

EMPLOYEMENT
OBJECTIVE
(estb paboTHhI)

A position as an insurance
agent.

SUMMARY OF SKILLS
AND QUALIFICATIONS
(pe3roMe HaBBIKOB M YMEHHIA)

Perfect knowledge of English
and computers. 5 years of
experience in the field of
insurance business.

RESPONSABILITIES
(00s13aHHOCTH)

Performed operations to
insure individuals against
possible damage to health,
life and property.

WORK EXPERIEENCE
(ombIT paboTHI)

Vita Com.
San Francisco, California

2015-2020 An insurance agent
Performed operations to
insure individuals against
possible damage to health,
life and property.

EDUCATION London school of economics.

(obpaszoBaHue)

PERSONAL Arrived in the United States

(TepcoHaIbHBIC JAHHBIE) April 2020
British subject. Married.

REFERENCES Available upon request.

(peKOMEeH 1l )
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8. Write your resume according to these headings

« Employment objectives

« Summary of skills and qualifications
» Education

» Personal
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LESSON 1. At the company office

1. a) Useful phrases and sentences

Hello, my name is.... Nice
to meet you!

And what’s your name?
Nice to meet you too!

Where are you from?
I’m from...

I’m on business.
I don’t think we’ve met.

What company are you
from? / What company are
you with?

Who do you work for?
I work for... (Ha3Banue

KOMITAHUH)
What do you do?

I’m a/an...
Let me introduce myself.

Let me introduce my staff
to you.

3apaBcTBYyiiTe, MEHA
30BYT... [IpusitHO
TO3HAKOMHUTHCSI!

A kak 30ByT Bac?

MEHe ToX€e NpUATHO
MMO3HAKOMUTHCS ¢ Bamu!
Bo1 oTkyna?

S u3... (cTpaHsl, ropoja,
KOMITaHUH )

S (mpuexan) mo padore.
Sl He mymaro, 4TO MBI
BCTPEYAJIHCh.

Ha xakyro komnanuto Bel
pabotaete? / Kakyto
KOMITaHUIO Bbl
npenacrasisere?

Ha xoro Ber paGoraete?
S pabotaro Ha ...

Uem Br1 3aHuMaerech?
(cdepa nesarenbHOCTH)

S (mocne »TOTO CNEMyET
Ha3BaHue mpodeccun) ...
Pazpemmte npeacTaBUThCS.
Pa3pemnre npencraBuTh
Bam Moux coTpymIHHUKOB.

29




This is a very promising
company.

We need a team of creative
people

to make our company
competitive

Our company consists of 4
departments.

Economic, Financial,
Personnel , Payments and
Claim Departments
Currently we employ
about...people

We have a staff of 200.

The company is based in
Grodno, and we have a few
branches throughout
Belarus.

Company was
founded/established/set up
in...

b) Examples

Hama ¢upma nmeer
OO0JBIIINE MTEPCIEKTUBBIL.

Hawm Hy:xHa TBOpUecKas
KOMaHia, 4YTo0bI Hallla
KOMITaHHS CO BpEMEHEM
crana
KOHKYPEHTOCIIOCOOHOIA.
Hama xomnanust cocTouT u3
YETHIPEX OTJIETIOB.
DKOHOMUYECKHUM,
(bMHAHCOBBIN, OTJIET KaPOB,
OT/IeJl BBIIUIAT U PETEH3UM.
B xoMnanuu 3aHsATO

OKOJIO. .. YEJIOBEK.

B namem mrare 200
YEJIOBEK.

Komnanus pacnonoxeH B
I'poano, 1 y Hac ecThb
HECKOJIbKO (prsinamoB
(oTmeneHuit) mo Bceit
benapycu.

KOMIIaHus OblIa OCHOBaHA
B...

A. Let me introduce myself. My name is Mr. Green.
B. Nice to meet you, Mr. Green.
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A. Let me tell you about our company. This is a very promising
company.

Currently we employ about 1060 people.

B. It’s impressive.

2. Complete the following dialogue

- Good morning, gentlemen. How are you?

- Cacu60, xopomro. A Ber?

- Very well, thank you.

- Let me tell you about our company.

Hama ¢upma numeer 60Jb11HE IEPCTICKTHBBHI.

Our company consists of 4 departments:

3KOHOMI/ILI€CKI/II71, CI)I/IHaHCOBBII‘/'I, OTACII KaApOB, OTACI BLIILJIAT U
IIPETEH3HM.

B xommnanuu 3ansato okojo 100 genoBek.

3. Take part in the following conversation

- How do you do. My name is Walter Drake. Nice to meet you!

4. Translate a dialogue into English
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- Pazpemmmte npencraButbes. Menst 30ByT Anuca Kymnep. S
ABJISIFOCH JUPEKTOPOM CTPaxoBOM KOMITaHUU «Butay.

- Pagel noznakomutbces ¢ Bamu, muccuc Kynep. Pacckaxure
HaM o Bamieit koMmnanuu.

- C ynoBonbcTBreM. Harra kommnanus 6bi1a ocHoBaHa B 2010
roay. Ona pacrnonoxena B ['pogHo 1 uMeeT Gprtnaisl mo Been
bemapycu. Komnanusi COCTOUT U3 YETBIPEX OTIEIIOB:
SKOHOMMYECKUN, GUHAHCOBBIH, OT/AET KaJpOB, OT/EI BBIILIAT U
IIPETEH3HM.

B xomnianuu 3anHsa10 0K0s10 160 yenoBek. Y Hac ecTh OTIIMYHAA
TBOpYECKasi KOMaH/1a.

- 3BYYMT BIIEYATIISIOLIE.

5. Get acquainted with the business card and answer the
questions

LEGAL AND GENERAL GROUP

ALAN SIMPSON
INSURANCE AGENT

6 WEST ROAD, LONDON, BN 16 JF, GREAT
BRITAIN
PHONE:( 0273) 5734256 FAX:(0273) 448763

1) Whose card is this?

2) Who is he?

3) What company is he from?

4) What city is he from?

5) What is his telephone number?

6) What is the address of his company?

6. Make a business card of your company.
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LESSON 2. Office equipment

Useful words, phrases and sentences

Printer

Scanner

Copier

Schroeder
Calculator

Fax

Multifunction device

Photo printer
Projection device
Laminating machine
Data collection terminal

Install a computer
Level of efficiency Attain
Time-saving device

Start a program
Click the button
Double-click

Folder

Switch from... to
Switch back

Search,

Move

Retrieve deleted files

[Tpuntep

Ckannep

Kcepoke

Ipenep

Kanpkynsarop

Paxc
MynbTudyHKIIMOHAIBHOE
YCTPOHCTBO
doTonpuHTEp

IIpoexTop

JlamunaTop

TepmuHan 06paboTkH
uHpopMaun

Y CTaHOBUTH KOMIIBIOTEP
YpoBeHb 3¢ (heKTUBHOCTH
Y CTpoicTBO, YCKOPSIIOIIEe
paboty

3anmycTUTh NporpaMmmy
Haxxatp kHOIIKY

JIBaXX/1bl HAXKaTh KHOTIKY
[Tanka (kaTtanor)
IlepexmrounThes ... Ha
[TepexmtounThest 0OpaTHO
Hckatp, mouck
ITepemecTuTh
BoccranoButh ypan€éHusie




Copy a file to a floppy disk
Create a new folder

Print-printer

Appear —disappear
View documents
Change printer settings

Paper clips

A ballpoint pen
Scissors

A pencil sharpener
Computer breakdown
Data

Data bank

Digital computer disk
Display screen

Hardware
Internal storage

Keyboard
Off-off-line

On-on-line

Software

Gaiinb

CxonupoBath ¢aiiasl Ha
JIUCKETY

Co3narb HOBYIO MAIKy
(xaTasor)
[Teuarars-ITpunTtep
[TogBnsaThCSI-UCUYE3ATH
IIpocmaTpuBaTh JOKYMEHTBI
W3mensaTs HacTpOKU
[TpunTepa

Ckpenku

[ITapukoBas pyuka
Hoxxuuner

Tounnka

Otka3 paboThl KOMIIbIOTEPA
JlanHBIE

bauk nmannbeix

[udposoit auck

DKpaH 0TOOpaXeHUs
uHpopMalun

ArnmnaparHble cpeacTBa
Xpanenne uHpopmanuu B
ONEepaTUBHON MaMATH
KnaBuarypa
BEIKTI0UEeHHEIH,
ABTOHOMHBIN
ITogxmroYeHHEIN,
BKJIFOUECHHBIN
[Iporpammuoe obecrnieueHne

34




A sheet of paper got jammed in the printer. - JTucrok Oymaru
3aCTpsUl B IIPUHTEPE.

I’1l need to set up a projector before the meeting starts. - Mue
OyzeT Hy>)KHO HAaCTPOUTH MTPOEKTOP 0 Havasia COOpaHusl.

My printer is also a mess. I’ve tried to change the ink, it didn’t
help. - Moii npuHTEp TOKE B INIOXOM COCTOSIHHMH. S] MBITaIach
3aMEHUTb YEPHUIIA, HO 3TO HE IIOMOTJIO.

My laptop also plays tricks on me. - Moit HOyTOyk TO)e MeHsI
HOJIBOJMT.

My files don’t open. - Mou (aiisibl He OTKPBIBAIOTCS.

It’ s important to protect your PC. Otherwise, your personal
information might become available to third parties. - Ouenb
BAYKHO 3allMIIaTh CBOM JINUHBIN KoMIboTep. MHave, TBOA

JINYHast I/IHq)OpMaI_II/ISI MOXKCET CTaTb I[OCTyrIHOﬁ TPETbUM JINLIAM.

EXERCISES
1. Match the words:
Hardware The programs
Software Central processing unit
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Processor Physical electronic device

Cartridges Any part of memory can be
read equally quickly
Random access Specialized secondary

memory device

2. Decide whether the following statements are true
or false:

a) It’s important to protect your PC. Otherwise, your personal
information might become available to third parties.

b) When certain files fail to open, it might be a virus. So we
will need a reliable anti-virus software set up.

c) I assume that the problem of shutting down is because of
overheating. Perhaps you should replace the battery.

3. Complete the dialogue:
Amy: Hi, Sean. How are you?
Sean: ITpuser, Omu. Bee xopoio, cmacu6o. Paj crbimars
TEOs.
Amy: Sorry to bother you, but I have one problem and |
think you might help me with it.
Sean: : Hukakux npo6iem. Yto ciayumiiocs?
Amy: It’s my computer. I’ve been having some problems
with it lately. I know that you’re good with computers, so I
decided to address you. As for me, I don’t understand a thing
in electronic appliances.
Sean: : [TousarHo: [Tomeitarock moMous Tede. Tak, B ueM
npobiema?
Amy: There are actually several problems here. First of all,
my computer started to shut down unexpectedly. It wasn’t
like this before.
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LESSON 3. Business letter.

The ordinary business letter comprises the following
principle parts:

=

The Date.

The Inside Address.

The Opening Situation.

The Subject Heading.

The Opening Paragraph.

The Body of the Letter.

The Closing Paragraph.

The Complimentary Closing.

The Signature.

10 Enclosures, Postscripts and copies sent.

©CoOoN R WLDN

THE MAIN PARTS OF ABUSINESS LETTER

BUSINESS INFORMATION CENTER Heading
LONDON WC 1A 2TR BLOOMSBURY
WAY
Telephone 01242
Telex 436543
DA/MG Reference
The Polish Foreign Inside address

Trade Enterprise TOREX
00-356 Warszawa
ul. Asfaltowa 6

06/12/2021 | Date
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Attention Mr. J. Gorski
Dear Gorski
PRISE LIST

Due to worsening rates of exchanges, we
are obliged to produce a new price list
for Publication on 1997/01/01.Therefore,
may we ask you if your Enterprise is
planning any price increase in the near
future.

Your prompt reply in this matter would

Attention line

Salutation

Subject line

Body

Close

be appreciated

Yours sincerely,

For Business Information Center

(Ms) D. Anderson
Secretary

Signature

Note the following points of writing business letters

Writer’s address or company
Letterhead—at the top or in the
top right hand corner. The
writer’s name is not at the top
of the letter.

Reader’s name, position and
address —on the left.

If you are writing to another
country, write the country in
the address.

Date is on the right. Various
forms of the date are possible.

AJipec aBTOpa WM Ha3BaHUE
KOMIIAHWM  PACIIOJIaraercs
CBEpXy WM B BEPXHEM
nmpaBoM yriay. ms aBropa He
CTaBUTBCS BBEPXY MUCHMA.

4095 azpecara, ero
JIOJKHOCTB M apeC MUILYTCS
cleBa.

Ecnu Bel nuiere B Apyryto
CTpaHy, Ha aJjpece JaBanTe e€
Ha3BaHUE.
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Opening salutation: use the
name of the reader, if you
know it, without the initial. If
you do not, write Dear Sirs,
Sir, and Madam and so on.

Body of the letter: start a
new paragraph for each new
idea or subject. Leave a line
space between each
paragraph. Do not break
words at the end of the line.

Block style is the modern
style —all paragraphs start at
the left hand margin.

Punctuation: in modern
business letter punctuation is
not used in the headings and
endings of a letter. Normal
punctuation is used in the
body of the letter.

Jara numercs — crpasa.
BozmoxHbI pa3nyHbIe
dbopMBbI €€ HanMCaHMUS.
BcerynutensHoe
oOpaieHue: ecid  3HaeTe
dammnuio  agpecara,  TO
numuTe e€ 0e3 WHHUIIUAJIOB.
Eciu wHe 3Haere, mnumwure
Dear Sirs, Sir, Madam u . 1.

Texcm nucema: Kaxnyro
HOBYIO MBIC/Ib HAQ4YMHAUTE C
HOBOro aoOzama. Jlemaiite
npoOen  MEXIy  KaXKIbIM
a03aneM. He mnepenocure
CJIOBa B KOHIIE CTPOKH.
brnouneli cTUNL  SABIISETCS

COBPEMEHHBIM CTUJIEM — BCE
a03a1lpl HAUMHAIOTCA CJIeBa.

Ilynkmyayusn: B
COBPEMEHHOM JEJT0BOM
MHUCbME 3HAKU TPENUHAHUS
HE HUCIOJIb3YIOTCS B
3arojIOBKax M KOHIIOBKAaX.
OObIYHAS TyHKTYyalHsI
MPUCYTCTBYET B TEKCTE
MHAChMA.

Some rules of punctuation

Hexomopule npaguna
HYHKmyayuu

Comma is used before and /
or after somebody’s name
when you are writing to

3amsitast cTaBUTCS Tiepes U /
WJIM T10CJIe UMEHU YeJIOBeKa,
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them; in a list of several
things:

—Hello, Jane.

—What are you doing, Ann.
—She has got long, dark,
curly hair.

Comma is used in numbers
over 999, before direct
speech, either side of a non-
definite relative clause:

-1, 786, 000
—She said, “Hello”

—The invoice, which is a
request for payment, is out of
date.

Comma is used before some
clauses and conjunctions:
but, so, then, not before and,
or

Full stop is used at the end
of the sentence, in decimals,
money.

—She works at the office.
-562. 3
-$25. 50

KOTOpoMy BbI nuiiere; npu
NEPCUUCIICHUN

—Hello, Jane.

—What are you doing, Ann.
—She has got long, dark,
curly hair.

3arsaTas CTaBUTHCS B
guciax oosee 999, nepen
IPSIMOM peublo, ¢ 00enx
CTOPOH IIPpUAATOYHOI'O
MpEIOKEHUS.

-1, 786, 000

—She said, “Hello”

—The invoice, which is a
request for payment, is out of
date.

3ansitasi CTaBUTHCS TIEPE]T
HEKOTOPBIMU NIPUAATOYHBIMHA
MNPpECaATOKCHUSAMHA U COIO3aMU
but, so, then, vo He mpex and,
or.

Touka cTaBUTHCA B KOHIIC
MpeIOKEHUS, B
JACCATUYHBIX I[pO6$IX, B
HAalmMCaHUM JCHCKHBIX CYMM.

—She works at the office.

—-562. 3

—$25. 50
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The Salutation

Oopawenue

Below the address a double
space at least is left, and the
words “Dear Sirs” are typed.
This is the usual salutation in
British business letters
addressed to a company
rather than to an individual
within the company. Very
often comma is typed after a
salutation. There are no hard-
and-fast “rules”, but every
firm has its own policy. In
the USA the most common
salutation is “Gentlemen”.
Note, that the salutation is
typed against the left hand
margin.

When we write to a man,
we write: Mr. P. Watkins or
P. Watkins, Esqg. (only in
England). When we write to
a woman, we write Miss J.
Harris, if the woman is not
married, Ms A. Lewis either
for married or unmarried
woman. When we write to a
man and his wife, we write:
Mr. and Mrs. J. Lewis. If we
don’t know the name of the

[Tox anpecom nenaercs
JIBOMHOM NpOo0OeI, U MULITYTCS
cioa “Dear Sirs”. Oto
00BIYHOE OOIIEHUE B
AHTJIMUCKUX JICIOBBIX
MHChbMaX KOMITAHUH, HO HE K
YACTHBIM JIUI[aM BHYTPH
komnanuu. O4eHb 4acTo
oJie 0OpaIleHUs CTaBUTHCS
3ansras. He cymectByer
YCTOWYHMBBIX IIPABUII
HAIMCaHUs OOpaIeHHs, HO
Kaksas (prupmMa UMEeT CBOH.
B CIIIA nanbonee
pactpoCcTpaHEHHBIM
oOpailieHrueM SBIseTCs
“Gentlemen”. O6paruTte
TaK)ke BHUMaHHE Ha TO, YTO
oOpallieHre MUIIeTcs ¢
neBoro kpas. Korna Mer
oOpaiiaeMcsi K My>KUMHE, MbI
numem: Mr. P. Watkins or P.
Watkins, Esq. (Toabko B
Anrnun). Korna mbt
oOpartmaeMcs K *KEHIIUHE, MbI
numem Miss J. Harris, ecnu
KEHIIIMHA He 3amykeM. Miss
J. Harris, eciu xeHmuHa He
3amyxkem. Mrs. S. Jankins,
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person we are writing to, we
can write: The Personnel
Manager, Messrs. Lock,
Stock and Benet. Messrs. is
not used for partnerships
when there is no personal
element in the name (Utility
Furniture Co.) and for
limited companies which
should always be addressed
through an official (the
Secretary, H. Brown Co. Itd.)

When our correspondent
holds a special title such as
Doctor, Professor, Sir, he is
addressed by his title and Mr.
or Esg. must not be used.

Punctuation is not necessary
except for abbreviated
words: Itd., Esg., Co.

€CIIN KCHILMHA 3aMYKEM.
Ms A. Lewis B o6oux
ciyuasix. Eciu MbI He 3HaeM
WMEHU YeJIOBEeKa, K
KOTOpPOMY 00OpariaeMcsi Mbl
MOXeM Hamucath: The
Personnel Manager, Messrs.
Lock, Stock and Benet.
Messrs. He ucrnosb3yercs,
€CII B Ha3BaHUU (PUPMBI HE
HPUCYTCTBYET KaKOE-ITH00
ums (Utility Furniture Co.), a
TaKKe KOTJ[a K KOMIIaHUH
oOpamiarTcs yepes
ounuansaoe aumno (the
Secretary, H. Brown Co. Itd.)

Ecnu Ham koppecrnoHaeHT
uMeeT TuTyn Tuna JJoxrop,
[Tpodeccop, Cap, k HEMY
oOpainarTcs B COOTBETCTBUU
C TUM TUTYJOM, a Mr. unu
Esq. He ynorpebansercs.

B nmyHKTyanuu HeT
HEO0OXOAMMOCTH, KpOME

cokpamenuii tumna: Itd., Esq.,
Co.

The address is written as follows:

Tak nuiuercs aapec




Mr. J. D. Barley
9, High Street
London

WI1M 4AA

B. M. Campbell, Esq.
Managing Director
Watkins and Peters Itd
166, London Road

OXFORD OBM 6BYBBC Publications

35, Marylebone High Street
London

W1M 5YZ

The Date

Mama

In English business letters
the date is typed on the right
hand side. It is typed in full,
e. g. 2" April 2000 or 2
October 1997 without “nd”
after the day and without a
comma after the month. In
American letters the date is

written in the following way:

B aHT10A3bIYHBIX JET0BBIX
IIUChbMax garta IMUmeCTCs C
npaBoii cTopoHsl ucta. OHa
[MUIIETCS MOIHOCTRIO ¢ “nd”
IocJie Yncia u 0e3 Hero, u
0e3 3aIsITo! Iociie Ha3BaHUs
Mecsia. B amepukanckux
IINChbMax aarta IMMMImCTCs
CIEeTYIOIHUM 00pa3oMm:
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October 15, 1995. The name
of the month may be
abbreviated: January to Jan,
February to Feb, March to
Mar, April to Apr, June to
Jun, July to Jul, August to
Aug, September to Sept,
October to Oct, November to
Nov, December to Dec. If the
Date is written is figures, it
will look as follows: month /
date / year, e. g. 05/04/2021.

OKTSIOpB, 15, 1995. HazBanue
MecsIia MOXKET OBITh
cokpaieHno. Ecnu nara
HamucaHa nudpamu, 3To
BBITJISIAUT CIICAYIOIIIM
obpazom: mecsy / aucio /
roj, Hanpumep, 05/04/2021.

Inside Address

Aopec nonyuamens

This is the address of the
person receiving the letter.
The name and address of the
company written to are
usually typed on the left-
hand side against the margin,
all lines starting at the same
margin not diagonally. The
use of Messieurs (the French
word for Gentlemen) in front
of the name of a limited
company should be typed
mostly when a partnership is
being addressed, as in this
example:

Messrs. Hamilton and Jacobs
265 High Holborn

Anpec nomyyatens —3TO
aJipec 4esoBeKa,
MIOJIyYaIOIEro MUChMO.
Haspanue u aapec
KOMITAHUH, KOTOPOH
aJpeCOBAHO MHUCHMO, OOBIYHO
IUILETCs CIeBa OT Kpasi, Bce
CTPOKH HAUMHAIOTCS C OJTHOU
nuHun. Mcnonb3oBanue
Messieurs (bpaniry3ckuit
BapuanT Gentlemen) nepen
Ha3BaHMEM KOMITAaHUU
ClIeflyeT ynoTpeOsTh Npu
HAJIMYUH TAPTHEPCTBA, KaK B
3TOM IpHUMeEpE:

Messrs. Hamilton and Jacobs
265 High Holborn
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London WC 1 765

| London WC 1 765

LETTERS OF

APPLICATION

Letters of application are
written to a prospective
employer or, sometimes, to
an employment agency.
Their primary purpose is to
obtain an interview, but the
letter also gives the employer
an example of your
communication skills and
creates the first impression.
Most applications are written
IS response to an
advertisement for a specific
job. Make your letter the one
that will be remembered
when read. Be confident,
enthusiastic and show that
you have the qualifications
necessary for the position.
Your letter should be neat,
well-spaced and free of
mistakes.

[TuceMa — 3asiBKY MUNIYTCS
Oyaymiemy paboToaaresto,
WJIH, UHOTJIA, B ar€HTCTBO 110
HaiMy. 1IX nepBuuHas neib
— TMOJYYUTh UHTEPBBIO, HO
MUCHMO TAKXKE J1aeT
HAHUMATEIIIO MPE/ICTaBICHHE
0 KOMMYHHUKaTHUBHBIX
HABbIKaX COMCKATelNs U
CO3/a€T O HEM IIEPBOE
BIieyarieHue. boiabmmuHcTBO
3asIBOK ITHINIETCS] B OTBET HA
00bsIBIICHHE O padoTe.
JlaHHOE TMCBEMO HYKHO
0pOpMUTH TaK, 4TOOBI OHO
3aIIOMHUJIOCH YHUTAIOLIEMY.
bynbte kKoH(bUIEHITNATBHBI,
BOCTOP’KCHHBI M IIOKAXKUTE,
gyto BbI 0O6nagaere
HEO0O0X0INMMOM
KBaJTM(pUKALMEN A5 3TON
JIOJKHOCTH. Batie mucemo
JOJIKHO OBITh YETKHM,
MIPABIIIBHO O()OPMIICHHBIM U
HE JIOJDKHO COZIepKaTh
ommOOoK
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SOME EXAMPLES OF APPLICATION LETTER

Mr. Graham Davis 30 Empire Drive
Assistant Manager Manchester M6 2 PQ
Transworld Freight plc.
74 Dockside
Manchester M15 7BJ

8 March 2021
Dear Mr. Davis

| saw your advertisement for an Export Manager in the Davis
Herald of 7 March and | would like to apply for the position.

| would be grateful if you could send me an application form
and further information about salary and working conditions.

| look forward to hearing from you in the near future.
Yours sincerely
(signature)

Geoffrey Andrews

19" January, 2021

Dear Sirs

| am writing to ask you if you have a vacancy of your staff
for an assistant accountant.

| am twenty two years of age and have been working in the
costing department of the Bedford Furnishing Company,
Bedford House, London, E. C. I., for the past two year.

| am studying Accountancy and Business Management at the
Polytechnic and wish to complete my course there, which has
another two years to run.

The only reason for me seeking new employment is that
Bedford Furnishing is moving shortly to a development area
in the north - west, where its main word is already located.
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If there is some chance of a vacancy occurring in the near
future, 1 would greatly appreciate being given an interview.
My present employers would greatly give a reference.

RESUMES / CURRICULA VITAE (CV)

This kind of letters
summarizes work
experience and
qualifications. They
allow the employer to
see at. A glance the
extent of the
applicant’s education,
training and practical
experience. Like
letters of application
they are designed to
arouse the employer's
interest and

Oror T mHckMa (pe3rome/KparKas
ouorpadus) CyMMHPYET OITBIT
paboThI ¥ KBATM(PHUKAIIHIO. DTO
MO3BOJISIET HAHUMATEITIO Cpasy
YBHUJIETh CTEIICHb 00Pa30BaHHOCTH
COMCKATeNs, €r0  MPAaKTUYECKUN
onbIT. Kak 1 nucbMa-3asiBKU, 3TH
MUChMa JIOJDKHBI BBI3BIBATH HHTEPEC
y HaHUMATEJIsl U IPUBECTH K
HUHTEPBBIO.

to lead to an
interview.
ADDRESSING OPOPMJIEHUE
ENVELOPES KOHBEPTA

There are three important
requirements in addressing
envelopes: accuracy.
legibility and good
appearance. Begin the first
line about half-way down the

Cy1iecTByeT TP OCHOBHBIX
TpeOoBaHUS K
MIO/INMICHIBAHUIO KOHBEPTA:
aKKypaTHOCTh, YETKOCTh U
pa3bopunBocTs. [lepByto
CTPOKY HaUYMHATE MHUCATh
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envelope, leaving at least 3
cm of clear for the postmark.
Type the address in double
line-spacing, using capitals
for name of the town. When
it is known, add the Postcode
on a separate line at the end.
Such words as
Confidential or Personal
should be typed in the
bottom left-hand corner or in
the upper left-hand corner.

IPUOIU3UTENBHO C
CepeIMHbI KOHBEPTA,
OCTaBJISII HE MCHEE 3 CM
CBOOOIHEIMH JJISI ITIOYTOBOM
otMeTku. Ha3zBanue ropona
MUIIUTE OOJIBIIMMU
OykBamu. Eciiu 3Haere
MOYTOBLIN MHIEKC,
HaAITUIIINTE €T0 Ha OTICIbHOHN
JIMHUH, B KOHIlE. Takue
CIIOBa, KaK
KondunenmnuaibHo niau
JIn4HO MOJKHBI OBITH
HanyCcaHbl B HUOKHEM UJIN
BEPXHEM JICBOM YTIIY.

EXAMPLES OF CORRECTLY ADDRESSED
ENVELOPES.

Confidential

The Secretary

The Eastern Paint Co.,
18, King's Avenue,
COOKHAM, Berks
SL.6 9SJ

Mrs. D.J. Hopkins
IPC Magazines Ltd
Carlton house

60, Queen Street
LONDON

WC2 7GD

USEFUL PHRASES AND SENTENCES

Your name has been given us by...— Baie ums 65110 1aHO

HaM...
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The Asier Co.has adviced us to — The Asier Co. nocoseroBana
HaM
get in touch with you concerning...— obparutecs k Bam
OTHOCHTEIIBHO. . .
We saw your products demonstrated at the exhibition and would
like
to know if ... — Ml BuenH Baly pOJIyKIIUIO HA BHICTABKE
¥ XOTeNHU OBl 3HATH. ..
..inform us that you may be able to supply us ... — ...
npouHdopMupyiTe Hac
0 BO3MOXKHOCTH MTOCTaBKH HaM ...
We have seen your advertisement in Daily Herald and would be
grate —
full if you would let us have details of ... — MsI yBuzenu
Bame o0bsnenne B Daily Herald, u Obuin Obi Bam
0J1aro/iapHbI 32 BO3MOXXHOCTh UMETh JICTAIH ...
Your advertisement in month s issue of the Shoemaker states that
you can
offer ... — Bamre o0bsBieHue B Boimycke Shoemaker 3a stot
MecsI] YTBEpPIKIAeT, YT0 BBl MOXKeTe MPeIoKUTh ...
Will you please send us ... — He npuriere i Bel Ham ...
We would be glad to receive ... — Mbl ObliH GBI pajbl MOJIYYUTh

We are also interested in ... — MBI TO)Xe 3aUHTEPECOBAHBI B ...

We would appreciate ... — MbI ObI OLIEHWIH ...

Many thanks for your enquiry of 3 April ... — Bosbmioe ciacu6o
3a 3a1poc OT 3 anpens

We are pleased to have your enquiry about ... — MbI pajbl
nosyuuTh Bam 3arpoc Ha ..

We thank you for your letter of 6 J anuary — Mmb1
6maromapum Bac 3a mruceMo oT 6 stHBaps ...
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In reply to your letter today ... — B oter Ha Baire
CErOaHAIIIHES ITUCHMO ...

Replying to your enquiry for 2 June ... — OtBeuas Ha Bam
3anpoc OT 2 UIOHS ...

We are pleased to inform you that ... — MbI pagbl cOOOIIUTH
Bawm, uto ...

We have pleasure in confirming that...- MbI ¢ yI0BOJIBCTBHEM
HOATBEPIKAACM, UTO. ..

We can offer you...- Ml MoxeM Ipe/iiioxKuTh Bam. ..

In reply to your enquiry of 8 March we are enclosing: the
brochures you requested, full particulars of our export models,
our pricelist. — B otBer Ha Bamr 3anpoc ot 8 Mapta Ml
npuiiaraeM HHTepecyrmme Bac Oporiopsl, MojgHoe onucaHue
HalIuX — SKCIIOPTHBIX MOJEJIEH, IIPANCIINCT.

We are looking forward to... - MBI ¢ HETepHIeHHEM KIEM. . .
We hope you will be able to... - Ms1 Haneemcsi, Bel cmoskerTe. ..
We hope to hear from you shortly...- Mbl Haneemcst Bckope
HOJIYYUTh OT Bac U3BECTHE. ..

We ask you to reply by the end of this month, since...- Mb1
npocuM Bac OTBETUTH K KOHILY 3TOTO MeCSIIa, TOCKOJIBKY. ..

Another type of letters is Jlpyroii Tum nucem —
informal or personal letters. | HedhopMmabHbIE WK YaCTHBIE
Here is the difference in nucbMa. OOpaTuTe BHUMaHHe

writing these two types of | Ha pa3HuIy nucem.
letters.

LESSON 4. Career development
USEFUL PHRASES AND SENTENCES
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How's your job?

Why did you leave the
company?

Kak tBOst pabota?

[Toyemy ThI ymen us

KOMITAaHHUU?

Your salary seemed to be
good, didn't it?

There was no career
development, right?

VY T1e6s, Bpoje, Obuta HetuIoXast

3apruiara, pa3Be Het?

Tam He OBLIIO KaPBEPHOTO

pocta, BepHO?

A minimum of two years
of professional work
experience was required
for nearly every working
place,

Ha kxaxxmom pabouem mecte
TpeOOBAIIOCH MUHIUMYM JIBa
roJia OmbITa pabOTHI IO

npodeccuu,

Did you want to set up
your own business?

TBI XOTEN OTKPBITH CBOE JEIJI0?

It is better for my

professional development.

Tax Oyzaer nyuie i Moero

PO eCCUOHAIBHOTO PA3BUTHS.

| will do my best to
succeed in it.

N g cnenaro Bce BO3MOXKHOE,

9TOOBI JOOUTHCS yCIexa.

Work attitudes.

OTtHomeHue K padore.
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To show the willingness to
do a job well.

To show initiative.

[IponemoHcTpUpPOBaTH
TFOTOBHOCTb XOPOLIO

BBITIONTHSTH CBOKO padoTy.

[IposiBUTH UHUITUATHBY.

Commitment to work.

[IpenanHocts padore.

| appreciate the opportunity
to work on my own
initiative.

My present position offers
little prospect for
advancement .

51 eHio BO3MOXKHOCTh paboTaTh
, IPOSIBIISIst COOCTBEHHYIO

HWHUIUATHBY.

Mos HacTosIas J0JLKHOCTh HE
aeT MHE OOJIbINNAX
BO3MOYXHOCTEH 1l

MIPOABHUIKCHUS.

I’m eager to grow and
develop and | should say,
I’'m a fast learner.

S rotoB pacTu 1 pa3sBUBATLCA U

JTOJDKEH CKa3aTh, 4TO OBICTPO

y4ych

It’s the chance to get
promoted, | mean career
development.

TO BO3MOXHOCTb MOBBIIIEHUS,
sl UMEIO B BUJ1Yy KapbEPHBIN

pOCT.

Have you ever been
promoted?

Bac xorna-au0y/ib MOBBIIIANN B

OJKHOCTH?
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I’m a hard-working person
with sufficient experience
in the field of insurance
business B 00J1aCTH CTpaxOBaHHUS.

S Tpynoa00uBbBIN YEIOBEK C

JOCTAaTOYHBIM OIIBITOM pa6OTbI

EXAMPLES
A. Well, how's it going? How's your job?
B. You know, I left the company.

A. Why did you leave the company? Your salary seemed to be
good, didn't it?

B. Yeah, it was pretty good.
A. Let me guess. There was no career development, right?

B. No, there was. When | graduated from the university, it
wasn't easy to find a good job. A minimum of two years of
professional work experience was required for nearly every
working place, so | was happy to get a job at last. After a year
my salary became quite big, and after two years of working in
the company | became the head of department.

A. And you left them because you wanted to set up your own
business. Does it suit you?

B. I think it was a bit risky, but it is better for my professional
development. And | will do my best to succeed in it.

A. Well, if you are sure it's your vocation — bring it on!
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A. Good morning. I’m Alice Cooper from the personnel
department.

B. Good morning, Ms. Cooper. Nice to meet you.

A. How are you doing?

B. I’m fine, thank you.

A. Was the traffic heavy?

B. No, it wasn’t. The traffic was light this morning.

A. First of all, can you tell me a bit more about your
previous experience of work?

B. I’ve been working as a head manager of the
department for two years.
A. | see. What did you like in your job?

B. Well, there are many things I liked about my job.
Firstly, it’s the chance to be a part of the corporate
company. Secondly, I liked communicating with my
colleagues and being a part of the professional team.
Thirdly, it’s the chance to get promoted, | mean career
development.

A. Have you ever been promoted, Michael?

B. Yes, twice during my work at the previous place.

A. And, why should we hire you?

B. Well, I’m a hard-working person with sufficient
experience in the field of management. I’m a good team
player and I get on well with my colleagues. I’m eager to
grow and develop and I should say, I’m a fast learner. I
appreciate the opportunity to work on my own initiative.

EXERCISES
1. Respond the following phrases

Why did you leave the company?
How's your job?
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Your salary seemed to be good, didn't it?
Did you want to set up your own business?

2. Complete the following dialogue

- Good morning. I’m John Miller from the personnel
department.

-Jlo6poe ytpo, muctep Musiep. Pana ¢ Bamu mo3HakoMuTBCS.
- First of all, can you tell me a bit more about your previous
experience of work?

-Jla xoneuno. S paboTana CTpaxoBBIM areHTOM B CTPaXxOBOI
KoMnanuu «Burta) Ha MMPOTAXKCHHUHA TPECX JICT.

-Why did you leave the company?

-Tam He ObUTIO BO3MOXHOCTEH JIJIsi KAPbEPHOTO POCTA.

3. Match the sentences

I. Could you also tell me a little bit about your previous job
experience?

I1. However, | would like to continue my career development in
this field.

III. T quite like my current duties and don’t mind expanding the
range of my responsibilities in this field.

a. Tem He MCHCEC, 1 XOTCI OBl MMPpOAOJIKUTH CBOC KAPbCPHOC
pa3BHUTHE B ATON 001aCTH.

b. KpOMe TOr'0, MHC HPABUTCH BBIIIOJIHATH CBOU 06}I3aHHOCTI/I,
U 51 HEe MMPOTUB PacIIMPEHUsI Kpyra CBOMX 00s3aHHOCTEH B
TaHHOU cdepe.

¢. He moriu ObI BEI Takke paccka3zaTb MHEC HEMHOI'O O CBOEM
MPEIBIAYIIEM OTBITE paOOTHI?
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LESSON 5. Countries, languages
USEFUL PHRASES AND SENTENCES

How was your trip to Great Britain?
- Kak mpoma tBost moe3nka B BenukoOpuranuo?

It was great experience for me.
-OT0 OBLI OTJIMYHBIA OMBIT IS MEHS.

It was my first time there.
-51 OB TaM BHIEpBHIE.

| wanted to see as many sights as possible.
-S] xoren OCMOTPECTb KaK MO>KHO 0oJIblIE
JIOCTONIPUMEYATEIIBHOCTEM.

Which part of Great Britain do you live in?
-B kaxoit yactu BenukoOpuTaHuM Thl )KUBEUIH?

| got to see many notable buildings, such as the Tudor House,
the Mayflower Theatre, the National Oceanography Center,
etc.

-5I cmor YBUACTH MHOKCCTBO BBIAAIOIIHUXCS SHaHHfI, TaKHuX
kak Jlom Tronopos, Teatp Moiidnaysp, HartmonansHslii
OKeaHOrpapUUecKUil HEHTP U T.J.

Did you go to other countries of Great Britain apart from
England?
-Tb1 e31un B ipyrue crpanbl BenukoOpruTtaHuu, moMuMo
AHnrmun?
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What other parts of Great Britain did you visit?
-Kakwue eme yactu BenukoOpuTaHuu Tl TOCETHIT?

EXAMPLES

A. Donald, how was your trip to Great Britain?

B. Wonderful! It was great experience for me.
A. Were you there just for sightseeing or on business?
B. It was my first time there, so | wanted to see as many
sights as possible.
A. Which part of Great Britain did you live in?

B. I lived in Southampton - a city on the south coast of
England. It’s the largest city

in Hampshire county. I liked this place very much. First
of all, the weather was fantastic,

while I was

there. It was sunny and warm almost every day.
Secondly, I got to see many notables

buildings, such as the Tudor House, the Mayflower
Theatre, the National Oceanography

Center, etc.
A.ls Southampton far from London?
B. No, it’s just two hours away by bus.
A. Did you go there?

B. Of course. We spent a couple of days in London,
although I think that one should

live a month there to get acquainted with the whole city.
A. What did you see in London?

B. First of all, we visited the Trafalgar Square and saw
the Nelson’s Column on it.

Secondly, we were at the Piccadilly Circus. It’s now one
of my favorite parts of London.
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It is especially beautiful at night, when it is richly
illuminated. | took many pictures of it.
A. What’s Piccadilly Circus famous for?

B. Itis a public space at the West End of London, which
is full of posh facilities.
There are lots of nice shopping and entertaining centers.
Other than that, we saw the

Buckingham Palace, the Tower of London and the
Museum of Madame Trussardi.
A. What other parts of Great Britain did you visit?

B. Stonehenge. It was a fantastic trip. Luckily,
Southampton is not far from this

world-famous attraction.
A. Did you go to other countries of Great Britain apart
from England?
Dima: As we were close to Wales, one day we decided to
visit Swansea. | should say,

it’s an amazingly beautiful city. It’s the second largest
city in Wales and one of its

main sea ports. People, who like swimming and fishing,
will appreciate this place, as
Swansea has long sandy beaches.
A: Sounds interesting. If your company was going to
arrange another business trip to

Great Britain, | would definitely join.

The United Kingdom of Great Britain and Northern
Ireland
English is the third most spoken native language
worldwide, after Chinese and Hindi, with some 380 million
speakers. It is the official language in 71 sovereign states
and territories with the total population of 2,135 million
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people. Among them are the UK, the USA, Australia, New
Zealand, Singapore, Canada, India, Pakistan, the
Philippines, South Africa and many others. In the UK and
the USA there is no law about the official language, and
English is the official language there de facto. There are
some countries, too, where English is the major language,
that is, it is the native language of the overwhelming
majority of the population; these countries include the UK,
the USA, Australia, New Zealand and some others. The two
most important English-speaking countries are, of course,
the UK and the USA.

(@)The United Kingdom of Great Britain and Northern
Ireland

The United Kingdom of Great Britain and Northern
Ireland is situated on the British Isles, off the northern coast
of Europe. The British Isles consist of two large islands:
Great Britain and Ireland, and about five thousand small
islands. Their total area is about 244,000 square kilometers.

The British Isles are separated from the Continent by the
North Sea, the English Channel and the Strait of Dover. The
western coast of the country is washed by the Atlantic
Ocean and the Irish Sea; the eastern coast is washed by the
North Sea.
The population of the country is over 57 million people. The
United Kingdom is made up of four countries: England,
Scotland, Wales and Northern Ireland. Their capitals are
London, Edinburgh, Cardiff and Belfast respectively. In
everyday speech 'Great Britain' is used in the meaning of
'the United Kingdom of Great Britain and Northern Ireland'.
The country is also referred to as Britain, England or the
UK. The capital of the UK is London, with the population of
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about 7.5 million people (about 13 million people in Greater
London, that is London with the suburbs).

The surface of the country varies very much. The north
of Scotland is mountainous and is called Highlands. The
south, which abounds in beautiful valleys and plains, is
called Lowlands. The north of England is mountainous,
while the eastern, central and south-eastern parts of England
are a vast plain. Mountains are not very high, with Ben
Nevis in Scotland as the highest mountain (1,343 m). There
are a lot of rivers in the UK, but they are not very long. The
Severn is the longest river, while the Thames is the deepest
and the most important one. The mountains, the Atlantic
Ocean and the warm waters of the Gulf Stream influence the
climate of the British Isles which is mild the whole year
round.

The UK is a constitutional monarchy. This means that the
country is governed by the Parliament and the Queen is
Head of State. The legislative power in the country is
exercised by the Houses of Parliament which consist of two
chambers: The House of Lords and the House of Commons.
The House of Lords is composed of hereditary peers and
peeresses. The members of the House of Commons are
elected by people from the constituencies in the four parts of
the country. The House of Commons is the real governing
body of the country. The executive power is exercised by
Prime Minister and his Cabinet. The government is usually
formed by the political party which has the majority in the
House of Commons. Prime Minister is the majority party
leader appointed by the Queen. Prime Minister chooses a
team of ministers; 20 of them form the Cabinet. The most
important parties in the UK are the Conservative and the
Labour Party.
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The judicial branch of the government is represented by
the system of courts. There is no written Constitution in
Great Britain, only precedents and traditions. The national
flag of the country is Union Jack.

The UK is a highly developed industrial and agrarian country.
It produces and exports machinery, electronics, railroad
equipment, aircraft, textile. One of the chief industries is
shipbuilding. Though the country is not rich in mineral
resources, it is one of the world's leading economies. The
country also must import about 40 % of its food supplies.
Financial sector is the most important one in the economy of
the country, 70 % of the country's population work there.
Britain's most important agricultural products include wool and
dairy products. The main industrial and commercial areas are
cities.

Translate the following sentences into English.

1. AHrIMACKHN - OUITHATBHBIN SI3BIK 71 CyBEpEHHOTO
rocyJapcTBa U TEPPUTOPUU; 3TO OCHOBHOM SI3BIK B HEKOTOPBIX
CTpaHax, TO €CTh SA3bIK MMOAABJISAIONIETO OOJIBIIMHCTBA
HaceJICHUSI.

2. BenukoOpuTaHus pacnoiioskeHa Ha bputanckux octpoBax
PAIOM C CeBEPHBIM MOOepekbeM EBpormbl, oTACIeHa OT
KOHTHHEHTa CeBepHBIM MopeM, npoiuBom Jla-MaHin u
nposBoM [1a-ne-Kane u ompiBaeTcst ATnaHTHYECKUM
okeaHoMm, Upmanackum mopem u CeBEpHBIM MOPEM.

3. Penbed (mMoBepXHOCTDH) CTpaHBI OYEHH Pa3HOOOPA3EH -
TOPUCTHIN HA CEBEPE U C MHOTOUYHCIICHHBIMH JIOJIMHAMH U
OOIIMPHBIMU paBHUHAMH Ha IOTE.

4. T'onbeTpuM BIUSET HA KIIMMAT CTPAHBI, yMEPEHHBIN
KPYTJIBIA TOJ.

5. BenukoOpuTaHus - KOHCTUTYIITHOHHAS MOHAPXUS, TO €CTh
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OHA YIPaBISETCS MAPIAMEHTOM, COCTOSIINM W3 JIBYX Iajar, a
KOPOJICBA SIBJIICTCSI TJIABOM rOCyIapCTBa.

6. [Tanara JIOpIOB COCTOUT U3 HACIIEICTBEHHBIX MIIPOB U
IPPECC; WICHBI TAJIAThl OOIINH, KOTOPast SBISETCS PeaTbHBIM
MPABSIIUM OPTaHOM, U30MPAIOTCS OT U30UPATEILHBIX OKPYTOB.
7. VicrioTHUTENbHAS BIACTD OCYIIIECTBIISIECTCS IPEMbEp-
MUHUCTPOM, SIBJISTFOIIUMCS JIUJIEPOM TApTUU OOJIBIIUHCTBA U
Ha3HAYaeMbIM KOPOJICBOW, H KAOMHETOM MUHHUCTPOB.

8. CyneOHas BiIacTh IIPEICTaBlICHA CHCTEMOM CYJIOB;
MUCHbMEHHOW KOHCTUTYITMH HE CYIIECTBYET, TOJIBKO
MPELEICHTHI U TPAIHUIIHH.

9. BenukoOpuTaHus - 3TO BBICOKOPA3BUTASI IPOMBIIIICHHAS U
arpapHas CTpaHa, IPOU3BOJISIIAS CTAHKH, DJICKTPOHHKY,
KEJIE3HOIOPOIKHOE 000PYAOBaHUE, CAMOJIETBI, TEKCTHIIb, Cy/Ia.

LESSON 6. At the airport, at the station
USEFUL PHRASES AND SENTENCES

Could you tell me where... - He Morim ObI BBl CKa3aTh MHE,
rme...?

Southern airlines counter — mecTo perucTpannu HKHBIX
aBHAJIMHUU

Go up the escalator — mogHMMaTBCS Ha ScKaIaTope

Any time — B m0060¢e BpeMst (MbI pajibl BAM TIOMOYb)
Suitcases — yueMoaHbl

I’11 check them through - st ux mpoBepro

All right — xoporio

Where would you like to sit? — rae 651 BbI XOTEIH CUIACTH?
I’d rather take — st 651 ipeAMIOYEN CUICTD

An aisle seat — mecro y mpoxoja

Smoking or nonsmoking —mist KypsImux Wik HEKypsIIuX
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Board - caguthcs B caMonET

Boarding pass - mocagouHblii TaaoH

Your flight’snow boarding at Gate 65 — mocaaka Ha caMOJIET
BAIllero pelica MPOM3BOUTCS Yepe3 BbIxo 65.

Go straight — maTu npsimo

Turn to the left - moBepHyTH Ha 1€BO

You’ll see it - BBl yBUANTE €T0

Where is my baggage claim check? — rne Most KBUTaHIIUS Ha
nosrydeHue Oaraxa?

It’s with your ticket - ona ¢ GonbiUM GHIIETOM

Security check -konTposb

Security clearance — 6e3onacuocTu

Set something on something — moctaBuTh 4TO- JI, HAa YTO- JI.
Carry—on luggage (Br) — py4Hnast kiaub

Cabin baggage (Am) — pyuHas Kj1aab

Hand-baggage (Br. Am) — py4nas iaapb

PC notebook — mopTaTHBHBIN KOMITBIOTED

Video camera - Bumeokamepa

Belt — Tpancmoptép

Step through the security check — poiiTu uepe3 KOHTPOIb
0e30macHOCTH

Are you wearing any metal? — Ha Bac ecTh 4TO-HHOYIb
MeTalTn4ecKoe?

Watch - napyusbie dachl

I’m afraid you’ll have to take it off - Borock, uto Bam mpunércs
UX CHATH

Have a good flight — mpusitHOrO MONéTA

Timetable - pacriucanne

Fare - mara 3a mpoesn

Through train - moe3x mpssMoro cooOIEeHus
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First (second, third) class sleeper - Baron nepBoro (Broporo,
TPETHEro) Kiacca

Compartment - kyme

Arrive at - mpuObIBaTh B ...

Single ticket - 6uer B 0uH KOHEII

Return ticket - Ouner B 00a koHIA

Round-trip ticket - 6uier Tyma u oopaTHo

Open-date ticket - OuieT ¢ OTKpBITO# AaToi

Berth (upper, lower) - oska (BepxHsisi, HUXKHSISI)

To travel by train - myrerecTBOBaTh MOE310M
Destination - mecto Ha3HAYEHUS

Left-luggage room - kamepa xpaHeHHsI

Lost-property office - komHaTa 3a0BITHIX BelIeH, OIOPO
HaXOJI0K

Commuter train - mpuropoIHbIi MOe31]

Fast train - ckopslii moes

Carriage - Baron

Platform - miardopma

Passenger - maccaxup

Attendant - mpoBoaHUK

Buffet-car - Baron pectopan

Luggage-rack - 6araxnas moJyika

Berth - monka B Barose, ciyskainasi CriaibHbIM MECTOM
To be due to arrive - nomken npuiitu (M0 PaclUCaHHIO)
Delay - 3anepxkka

To miss- 1) npomyctuTh, ONO31aTh

To catch — moiimaTb, 3/1€Ch: CECTh Ha TPAHCIIOPTHOE CPEACTBO

EXAMPLES
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Passenger: Excuse me. Could you tell me where the Southern
airlines counter is?

Clerk: Sure. Go up the escalator and you will see it next to the
Continental counter.

Passenger: -Thank you very much.
Clerk: Any time.

Clerk: Good afternoon. Your ticket, please. Will you put your
suitcases here and I’ll check them through.

Passenger: All right.

Clerk: Where would you like to sit?
Passenger: I’d rather take an aisle seat.
Clerk: Smoking or no smoking?
Passenger: Nonsmoking.

Clerk: Here s your ticket and this is your boarding pass .Your
flight is now boarding at Gate 45.

Passenger: And where is gate 45?

Clerk: Now you go straight and then turn to the left. You will
see it.

Passenger: Thank you. Oh, sorry, where is my baggage claim
check?

Clerk: It’ s with your ticket.

Passenger: Thank you very much.
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Clerk: You are welcome.

Officer: Set your carry- on luggage on the belt, including your
PC notebook and video camera.

Passenger: Okay.
Officer: Now step through here. Are you wearing any metal?
Passenger: Yes, this watch.

Officer: I'm afraid you’ll have to take it off and step through
again. Fine, thank you .Here is your watch. Have a good flight.

Passenger: Thank you.

Passenger: I’ve found out from this timetable that there are
several trains to London daily.

Clerk: - Yes. The next is at 14. 40.

Passenger: Well I’ll take it. One ticket, please.

Clerk: Single or return?

Passenger: Return, please.

Clerk: Here you are. The train is leaving from platform 5.
Passenger: Is there a buffet car on the train?

Clerk: Unfortunately, no. But if you hurry, you can get a
snack at a cafeteria in the station.

Passenger: Thank you very much.

Clerk: Not at all.
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EXERSICES
1. Complete the following dialogues:
-I"ne Ob1 Bl x0TEenu cuners?
-I’d rather take an aisle seat.
-Will you put your suitcases here and I’1l check them through.
-Xopoio.
-Could you tell me where the Southern airlines counter is?

-IlogHuMHTECH HA ACKANATOPE—3TO PSJIOM C MECTOM
PETUCTPALIMU FOKHBIX aBUAIUHUH.

-I"1e MOs KBUTaHIIMS HA TIOJTYYEHHE Oaraxa?
-It's with your ticket.

-Are you wearing any metal?

-Tonbko Jachl.

2. Translate the sentences into Russian:
Have a good flight.

Step through the security check.

Your flight’s now boarding at Gate 65/

Go up the escalator and you will see it next to the Continental
counter.

Where is my baggage claim check?
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Will you put your suitcases here and I’ll check them through.
3. Translate the sentences into English:

ITpoctute, HEe MOrH OBl BBI CKa3aTh, Il HAXOAUTCS MECTb
PETUCTPALIMU F0KHBIX aBUAIIMHUN?

[TogHuMUTECH 110 ACKANIATOPY.

Bcerna k Bammm yciryram.

Bam Guner, moxanyiicra.

ITocTaBrTE CBOM 4eMOJaHbl Cro/1a, g UX IIPOBCPIO.
[ToctaBbTE BECh CBOIl pyuHOIl Oaraxx Ha TpaHCHIOPTEP.
4. Choose the correct answer:

On arriving at the airport you first ...

1. go and look for your luggage.

2. go to the customs.

3. go to the Immigration.

You get your luggage ...

1. at the Immigration

2. at the baggage claim area.

3. at the customs.

Leaving the country you first...

1. go to the check in counter
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2. go through Security check

3. receive your boarding pass.

5. Make up the dialogue using the following phrases:
Is it a non -stop flight?

When does the flight leave?

No, it isn’t. There is a one hour stop over the Atlanta.

It leaves daily at noon and arrives in Miami at three forty.
What about the return flight?

That’s fine.

Let me check ... There is a daily Monday through Saturday
flight. The departure time from Miami is two p.m. It arrives in
Chicago at six —thirty.

6. Make up dialogues according to the following situations:

1. Looking for the check- in counter.
2. At the check- in counter.
3. The security check.
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UNITT 3 INSURANCE BUSINESS AND LOGISTICS TN
THE UK

LESSON 1. «The United Kingdom of Great Britain and
Northern Ireland»
TEST

The United Kingdom of Great Britain and Northern Ireland

1. Which one is the official name of the country?
a) England
b) Great Britain
¢) The United Kingdom oa Great Britain and
Northern Ireland
2. What channel separates the United Kingdom of
Great Britain and Northern Ireland from the
continent?
a) North Channel
b) English Channel
c) St. George’s Channel
3. What seas is the UK washed by?
a) North Sea
b) Irish Sea
c) Caribbean Sea
4. How many countries does the UK consist of?
a) 3
b) 4
c) 2
5. Match the country of the UK and its capital:
a) Scotland
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b) England
c) Wales
d) Northern Ireland
e) Belfast
f) Edinburgh
g) London
h) Cardiff
6. Which is the highest mountain in the UK?
a) Cape Horn
b) Ben Nevis
c) Everest

7. What are the most important rivers for the UK?
a) the Thames
b) the Ohio
c) the Severn
8. Who rules Britain officially?
a) the Queen
b) Prime Minister
c) the King
9. How many chambers does the British Parliament
have?
a) 3
b) 5
c) 2
10. The capital of the UK is:
a) Dublin
b) London
c) Newcastle
11. Who rebuilt St. Paul’s Cathedral?
a) Edward the Confessor
b) Lord Mayor
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c) Sir Christopher Wren
12. Traditionally London is divided into ... parts.
a) 6
b) 4
c) 3
13. The Tower has served as ...
a) citadel
b) palace
C) prison
14. What is Buckingham Palace famous for?
a) It is the biggest museum in London
b) Itis the Queen’s official London residence.
c) There are memorials to Wellington and Nelson.
15. Match the name of the famous English writer and
his work:
1) J. Swift
2) R.Burns
3) J. London
4) G. Chaucer
5) “The Canterbury Tales”
6) “Martin Eden”
7) “My heart’s in the Highlands”
8) “Gulliver’s Travels”
16. What holiday do the English celebrate on October,
317?
a) Boxing day
b) Halloween
¢) Thanksgiving day
17. For breakfast Englishman always have ...
a) porridge
b) haggis
c) omelet
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18. Who sits in the British Parliament on a wool-sack
covered with red cloth?
a) the Queen
b) the Lord-Chancellor
¢) Prime Minister
19. According to the tradition the faces of Big Ben are
light when
a) New Year comes
b) the weather changes
c) the Parliament works
20. What park is the most famous in London?
a) Kensington Gardens
b) St. Jame’s Park
c) Hyde Park

Exercise 1.

Task 1. Imagine that you happened to be in the United
Kingdom. What country would you like to visit — Scotland or
Wales?

Example:

P1: 1 would like to visit Scotland, because Scotland is the land
of myths and mysteries. And | want to know more about them.
P2: 1 would like to visit Wales, because it is famous for its
castles. | want to see them.

Task 2. “When in Rome do as the Romans do”’. What does
this proverb mean? Do you have a similar proverb in your own
language?

Task 3. What is allowed to do in Britain? What rules do
the tourists usually break?
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Exercise 2.

Task 1. Your friend from London came to visit you. You
show him your city, then decide to have a snack in a cafe. He
asks you about eating habits in your country. What will you
answer him?

« How about meals in your country? Do they differ greatly
from ours?

e [ know that your dinner is quite substantial, isn’t it?

e It’s quite nourishing. Do you prefer a heavy midday
meal?

Task 2. Make up questions concerning British food and
ask somebody to answer them. Take turns to ask questions.

Example:

P1: Do you know what parts does the country consist of?

P2: The United Kingdom consists of four parts: England,
Scotland, Wales and Northern Ireland. Do you know what their
capitals are?

P3: Their capitals are London, Cardiff, Edinburgh and Belfast.

Task 3. You came to visit your friend in England. He/she
invited you to make a bus-tour round the London. Study the list
of the sights and ask your friend about some places of interest.
Then swap the roles.

The Tower of London
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St. Paul's Cathedral

The British Museum

The British Museum Library
The Trafalgar Square

The Houses of Parliament
The Westminster Abbey
The National Gallery

The Buckingham Palace
The Victoria and Albert Museum
The Shakespeare’s Globe

St. James’s Park

Piccadilly Circus

Hyde Park

Royal Albert Hall

Baker Street

Example:
P1: Do you know why the National Gallery so famous is?
P2: Its collection covers all schools and periods of painting, but
it is especially famous for it's examples of Rembrandt and
Rubens.

Task 4. The pupils are divided into 4 groups. Each group
gets a text, reads it and makes 3-4 questions to it. Then groups
exchange lists of questions and ask each other what they got to
know about the countries.

England
England is the largest country in the United Kingdom of Great
Britain and Northern Ireland. The capital of England is London.
Its land is 130,000 sq. km. The population of England is 48 min.
people. The largest cities are Manchester, Liverpool,
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Birmingham and Nottingham, Sheffield and others. People who
live in England are called the English. They speak only English.
The famous River Thames runs through London. The national
emblem of England is the red rose. The national flag of England
represents a red cross - on a white field. It's Saint George's Cross
of England. England is the heart of Great Britain.

Scotland

Scotland is smaller than England but larger than Wales. The
capital of Scotland is

is Edinburgh. Scotland is the second part of the UK. Its land is
78,000 sq. km. The population of Scotland is 5,3 min. people.
The largest cities are Glasgow, Aberdeen, and Dundee. People
who live in Scotland are called the Scottish or Scots. They speak
Scots and English. The biggest rivers are the Clyde and Spey.
There are a lot of beautiful lakes in Scotland. But the most
famous of them are Loch Lomond and Loch Ness. The lake
"Loch Ness" is famous all over the world because of its monster.
The greatest mountains are Ben Nevis and Grampian Hills. The
national emblem of Scotland is a thistle. The national flag is a
blue field with white diagonal crossed stripes. It's Saint Andrew's
Cross. In the north west Scotland is washed by the Atlantic
Ocean, but in the north east it is washed by the North Sea.

Wales
Wales is the smallest country in the UK. The capital of Wales is
Cardiff. Its land is 20,80 sg. km. Its population is about 2,8 min
people. The largest cities are Swansea and New Port. The biggest
river is Usk and the biggest lake is Wirnwel. One of the biggest
mountains is Snowdon. The national symbol is a yellow daffo
dil. The national flag is white and green with a red dragon on it.
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Northern Ireland

Northern Ireland is the fourth country in the UK. Its land is about
14,000 sg. km. The population is about 1,5 min. people. The
capital of the Northern Ireland is Belfast. The largest cities are
Ulster and Dublin. The biggest rivers are the Shannon and Bun.
Northern Ireland is a land of lakes and rivers. The biggest lakes
are Lock Neagh and Loch Ney. People who live in Ireland are
the Irish. They speak Irish and English. The national flag of
Ireland represents a diagonal red cross on a white field. It's Saint
Patrick's Cross. The national symbol is a green shamrock.

Task 5. Your friend invites you to spend holidays in his
welsh castle, but you're busy and can’t go. Refuse politely and
explain your reasons. Then swap the roles.

Example:
P1: I’m so tired; I want to have a rest in Wales. Would you like
to join me?
P2: I’'m sorry. I’'m afraid I can’t. I have too much work these
week-ends.
P2: I'm sorry. I'm afraid I can’t. I have to visit my grandma in
Edinburgh.

Exercise 3.

Task 1. You have just returned from England. There you
lived in a host family and very often you went sightseeing. Your
friends want to know about British sights and ask you a lot of
questions. Tell them what you know about British sights.

Task 2. Your friend came back from Britain and began to
praise British history and British sights. He/she says they’re
more interesting, more famous then ours. Try to persuade him
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Try to persuade him/her that tastes differ and we also have
wonderful sights and the most exiting periods in history.

TEXT «Great Britain»
New Words:

an island state — octpoBHOE rocyaapcTBo
the white chalk cliffs of Dover — menoBsie yrechl [yBpa

Great Britain

The United Kingdom of Great Britain and Northern
Ireland (the UK) is the official name of the state, which is
situated on the British Isles. This state is also called Great
Britain after the main island with the same name. The UK
consists of four countries, which are England, Scotland, Wales
and Northern Ireland. Their capitals are London, Edinburgh,
Cardiff and Belfast.

Geographical position of the UK.

The UK is an island state. The two main islands are
Great Britain (where England, Scotland and Wales are situated)
and Ireland (where Northern Ireland and the independent Irish
Republic are situated). The two islands are separated by the
Irish Sea. The UK is washed by the Atlantic Ocean in the
north and the North Sea in the east.

The UK is separated from the continent by the English
Channel and the Strait of Dover. The Strait of Dover is the
narrowest part of English Channel. The nearest point to Europe
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is Dover which is only thirty-two miles from France. Dover is

one of the most ancient ports. If you cross the English Channel
by ferry you can see the white chalk cliffs of Dover andDover
Castle.

Nationalities.

Everyone who was born in Britain is British. People from
England are English. People from Scotland, Wales and
Northern Ireland are not English. They are Scottish or the
Scotts, Welsh and Irish.

Languages.

Everyone in Britain speaks English. But in some parts of
Scotland and Wales people speak different languages as well.
The Welsh are especially proud of their language. They like to
speak Welsh, to sing songs in Welsh and when you travel you
can see road signs in Welsh all over Wales. Everyone in the
UK speaks English but they all speak it differently. A Scottish
person has to listen carefully if he wants to understand a
Londoner or a Welsh person.

The Scottish people speak Gaelic [gerlik]
(rasyibCKuid, A3BIK MIOTIAHICKHXKEIHTOB).

Population.

More than 56 million people live in Britain. Many of
them live in big industrial cities like London. The biggest cities
of England are Manchester, Birmingham, Leeds, Liverpool
(England); Edinburg, Glasgow, (Scotland).
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Nature.

Foreigners are often surprised by the fact that much of
land in Britain is open country. There are many lonely hills,
quiet rivers, deep lakes and just farmlands especially in the
south of the country. The open country is named Lowlands but
it changes for hills called Highlands in the north of the country.

Climate.

The climate in Great Britain is very mild. The winter
temperature is between +3° and +7°. Snow does not cover the
ground very long, except on the mountains. The summer
temperature is between +15° and +18°. It often rains.

The English weather is very changeable. So when English
people make plans for holidays they usually begin, “If the
weather...”

State Symbol.

The flag of the United Kingdom is known as the Union
Jack. It is made up of three crosses: the cross of St. George (the
patron saint of England), the cross of St. Andrew (the patron
saint of Scotland) and the cross of St. Patrick (the patron saint
of Ireland).

«Great Britain»
Exercise 4. Read the text and complete the following sentences:

1. ... 1is the official name of the state which is situated
on the British Isles.
2. The capital of Great Britain is ...
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The capital of Scotland is ...

The capital of Northern Ireland is ...

The capital of Wales is ...

Ireland and Great Britain are separated by ...
The UK is separated from the continent by ...
The UK is washed by... in the west.

The UK is washed by ... in the east.

©Co~N kAW

Exercise 5. Complete the following sentences making the right
choice.

1. The Union Jack is ...
1. the flag of the UK
2. the flag of the USA
2. English is spoken ...
1. all over Britain
2. onlyinEngland
3. The UK is the official name of the country situated

1. ontheisland which is called Great Britain
2. on the British Isles
Edinburgh is the capital of ...
1. Wales
2. Scotland
The independent Irish Republic is situated ...
1. in Northern Ireland
2. on the smaller of the two biggest islands of the
British Isles
6. Great Britain and Ireland are separated by ...
1. the North Sea
2. the Irish Sea

B

o
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7. The nearest point to Europe is ...
1. the Strait of Dover

2. Dover

8. The UK is washed by the Atlantic Ocean in ...
1. the north
2. the west

Exercise 6. Fill in articles where necessary.

(1) United Kingdom is situated on (2)
British Isles which are separated from (3) continent
by (4) English Channel and (5) Strait of
Dover. (6) two main islands of (7)
British Isles are (8) Great Britain and (9)
Ireland. (10) England is situated in
(11) south of (12) Great Britain and (13)
Scotland in its (14) north. (15) two
big islands are separated by (16) Irish Sea.

Exercise 4. Complete this text about Great Britain and learn it
by heart.

Use the words: mild, large, falls, rain, sightseeing,

Western, Atlantic, temperature, pound, population, Highlands,
English, London.

Great Britain isa (1) .... country, a kingdom in (2) ....
Europe. It lies on several islands and has a (3) .... of about 57
mln people. Great Britain’s capital is (4).... and the national
currency is a (5) ..... (6) .... is the language that people speak
in the country.

The climate in Great Britain is very (7) .... . There are a
lot of (8) .... falling out all the year round. The wind brings rain
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from the (9) .... Ocean. Snow only (10) .... occasionally and
doesn’t stay for long except in the (11) .... of Scotland. The
usual (12) .... in England and Wales are + 4°C in January and +
16°C in July and August.

A lot of tourists come to Great Britain every year to do
some (13) .... in its big and small towns.

Exercise 5. Match the words in the two columns to say what
these places are famous for. Make notes to remember.

Example: London is famous for its places of interest.

The places of interest: the Lake District, Hadrian’s Wall,
Stonehenge, Land’s End, Cambridge and Oxford, Heathrow,
Greenwich, Liverpool, Stratford-upon-Avon.

Descriptions:

1. the biggest airport in England

2. agroup of huge stones of pre-historic times
3. the fact it is the most westerly [“west(a)l1] point in
the country

4. the fact that it was built by Romans

5. its 12" century universities

6. its lakes and beautiful scenery

7. the fact that it is the home town of Beatles

8. the fact that it is Shakespeare’s place of birth
9. Greenwich Observatory, the zero meridian of
longitude passes through it.

Exercise 7. Answer the questions.
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1. What is the official name of Great Britain now?

2. What parts does the UK consist of and what are their
capitals?

3. What is the national symbol (emblem) of England
(Scotland, Wales, Northern Ireland)?

4. What is the British flag called? Why?

5. What are the names of two main islands of the British
Isles?

6. What separates Great Britain from the continent?

7. What do we call the narrowest part of the English
Channel?

8. Why is the UK called an island state?

9. What do we call people who were born in Britain? In
Scotland? In Wales? In Ireland?

10. Is English the only language people speak in the
UK?

11. What is the Union Jack? What does the Union Jack
look like and what does it symbolize?

12. What language is spoken in Scotland? In Wales? In
Ireland?

13. How big is London compared with other cities?

14. How does the scenery change across the country?
15. What is the British climate like?

16. What is the English weather like?

17. What is Stratford-upon-Avon famous for?

18. What is Oxford famous for? Cambridge?

19. What is Liverpool famous for?

20. What is Lake district famous for?

Exercise 8. Match the country and its symbol.

Countries of the UK: England, Wales, Ireland, Scotland
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Enterprise (n)

produce (V)

design (n, v)

ore (n) engine (n) copper (n)

output (n) software// hardware (n) | process (n, v)
refine (v) manufacture (v) grain (n)

corn (n) iron (n) raw material
application (n) vehicle (n) mine (n, v)
wealth (n) excel (V) amount to (V)
wheat (n) harvest = crop cattle = livestock
equip (v) employ (v) belong (v)
account for (v) fertile (a) oil = petroleum(n)

Symbols: Daffodil, Rose, Shamrock, Thistle

LESSON 2. The economy of Great Britain.

Exercise 1. Mind the pronunciation of the following

international terms. Check their meaning.

Economy; economic; industry (2 meanings); industrial;
chemical; pharmaceutical; mathematical;
geographical; civil; military; importer; exporter; farming;
textiles; plastics; electronics; technology; technique; services;
institution; communication; components; medicine (2
meanings); construction; machinery; airbus; airliner.

Energy resources; natural gas; financial centre; financial
services; multinationalproject; virtual reality; visual;

visualisation.

Check the meaning and pronunciation of these words.

Exercise 2. Note how suffixes change the meaning of the

words.

Produce - producer - production; manufacture - manufacturer:
design - designer; process - processing; refine - refining -
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refinery; - mining - miner; equip - equipment; - employment:
excel - excellence - excellent; fertile - fertility - fertilizer.

TEXT 1. BRITAIN’S ECONOMY IN BRIEF.
Britain’s economy is based primarily on private enterprise.
Private sector accounts for 79 per cent of output and 95 per cent
of employment.

Manufacturing has an important role in the economy. Britain
excels in high-technology industries, such as pharmatheuticals,
electronics, aerospace and offshore equipment, where British
companies are among the world's largest and most successful.
Britain's chemical industry is the third largest in Europe. Over
half of its output is exported. Traditionally, Britain has been a
major producer of basic industrial chemicals, plastics and
fertilizers. ICI is the sixth largest chemical company in the world
and the world's largest paint manufacturer.

Britain's pharmaceutical industry is the world's fourth biggest
exporter of medicines, accounting for around 12 per cent of the
world market. Glaxo Wellcome is the largest pharmaceutical
company in the world. British firms have discovered and
developed 13 of the world's fifty best-selling drugs.
Machine-building is an area where British firms excel, especially
in construction equipment, wheeled tractors, internal combustion
engines, textile machinery, medical equipment, pumps and
COMPressors.
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Britain has the fourth largest electronic industry in the world.
Products include computers, communication equipment and a
large variety of components. As well as an extensive range of
computer hardware and associated equipment, British firms
design computer applications software and are particularly
strong in specialist markets such as computer aided design,
mathematical software, geographical information systems.
Britain's aerospace industry is the third largest in the Western
world. British Aerospace (BA) produces both civil and military
aircraft. The company has a 20 per cent share in the European
multinational giant Airbus Industries, which manufactures a
family of airbus airliners. It is also a partner in multinational
projects, including the Tornado combat aircraft and the
Eurofighter 2000. Rolls-Royce is one of the world's three prime
manufacturers of aero engines.

Britain has the largest energy resources of any country in the
European Union and is a major producer of oil and natural gas.
The main energy sources are coal, nuclear power and water
power. The two largest British oil companies are British
Petroleum (HP) and Shell Transport and Trading.

Services account for two-thirds of Britain's GDP. The number of
people employed in services rose from about 13 million in 1983
to 16.5 million in 1995. Britain is a major financial centre,
housing some of the world's leading banking, insurance, and
other financial services and markets. The heart of the financial
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industry is the collection of banks and markets in and around the
City of London.

Exercise 3. Summarize the contents of the text by answering
the following questions.

1) What manufacturing industries are characteristic of
Britain's economy today?

2) What do British chemical companies produce?

3) What is Glaxo-Welcome?

4) What industry does the manufacturing of tractors and
pumps belong to?

5) In what area of computer technology do British firms
excel?

6) How does British aerospace industry rank?

7) What is Eurofighter 20007 Is it manufactured by a
British company?

8) What does Rolls-Royce produce?

9) What energy resources does Great Britain possess?

10) What brings more money to the nation's wealth:
manufacturing or services?

11) In what kinds of services does Britain excel?

Exercise 4. Complete the sentences.

1. The private sector accounts for percent of Britain’s economic

output.
2. Services for two-thirds of the country's GDP.
3. Britain's industry accounts for

around 12 per cent of the world market.
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4. Britain's chemical industry is the largest in
Europe.

5. Its pharmaceutical sector is the biggest
exporter of medicines.

6.  Britain has the largest electronic industry
in the world.

7. Its aerospace industry is the third largest in

the :

8. Britain has the largest energy resources in the

Exercise 5. Read and translate the sentences paying attention
to the comparative forms.

1. England has the highest population density of the four lands
composing the UK.

2. Inrecent year’s trade has come to represent a larger portion
of the economy.

3. In some manufacturing industries British companies are
among the world's largest and most

successful.

4. Britain is the world's fifth largest trading nation.

5. Services play a much more important role in Britain's
economy nowadays.

6. The City of London houses the world's biggest financial
markets.

Exercise 6. Read the sentences using correct forms of the
verbs in brackets.
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1. Service industries (play) a dominant role in Britain's
economy.

2.  Britain's economy (base) mainly on private enterprise.
3. All kinds of equipment and heavy machinery
(produce) by machine-building plants.

4.  Britain's chemical enterprises (produce) organic and
inorganic chemicals, plastics and fertilizers.

5. At the present time, high-technology industries (grow)
rapidly.

6.  Thirteen of the world's fifty best-selling medicines
(develop) in Great Britain.

7. Rich coal and iron deposits (influence) the growth of
Britain's economy in the 19" century.

8.  Inthe early 1990s the British Government (privatise)
such major businesses as British Tele

com, British Gas, the non-nuclear electricity companies,
etc.

9. In 1994, over 1.5 million cars (manufacture) in Great
Britain, though most of the automobile plants

(belong) to foreign investors.

10. British agriculture (know) for its efficiency and
productivity.

11. Agriculture-related exports (include) specialised
products such as fresh salmon, Scotch whisky,

jams and conserves, tea, beef and lamb.

Exercise 8. Read the following introductory remarks and
try to explain in what way the early economic development of
the country was determined by its geographic situation,
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availability of natural resources, climate, etc. Basing on Text
1, say what changes in the economic pattern have taken place
since the 1990s.

Britain became the world's first industrialised country in the
late 18" and early 19"centuries. Wealth was based on the
manufacture of iron and steel, heavy machinery and textiles, coal
mining, shipbuilding and trade. The economic and industrial
pattern has changed considerably in the last few years. . . .

ADDITIONAL TEXT

MAIN ECONOMIC REGIONS OF THE UK

The United Kingdom was the first country in the world
which became highly industrialized. During the rapid
industrialization of the 19th century, one of the most important
factors was that coal deposits were situated near the ground
surface, which made mining easy. Great Britain is rich in coal.
Coal mining is one of the most developed industries in Great
Britain. The biggest coal and iron mines are in the north-east of
England, near Newcastle, in Lancashire and Yorkshire; in
Scotland near Glasgow; in Wales near Cardiff and Bristol.

Among other mineral resources, iron ores found alongside
coal layers are of primary importance, but the iron content of
most of the ores is very low. Lead and silver ores are also mined
in Derbyshire and Cumberland and Lancashire.
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There are tin and copper mines in Cornwall and
Devonshire, copper and lead mines in England.

Until recent times, Britain's heavy industry was mainly
concentrated in the centre of England and in the London region.
Such towns as Birmingham, Coventry and Sheffield produced
heavy machines, railway carriages and motor-cars. In the 20th
century new branches of industry have appeared: electronics,
radio, chemical industry and others.

Of great importance for Britain is ship-building industry.
It is concentrated in London, Glasgow, Newcastle, Liverpool
and Belfast.

Great Britain produces a lot of wool, and woolen industry
is developed in Yorkshire. British woolen products are exported
to many countries.

Sea-ports play a great role in the life of the country.
London, Liverpool and Glasgow are the biggest English ports,
from which big liners go to all parts of the world. Great Britain
exports industrial products to other countries and imports food
and some other products.

Sheep-farming, cattle-farming and dairy-farming are also
important branches of Great Britain's economy. The south of
England is often called the "Garden of England", because there
are many gardens and orchards there where people grow apples,
pears, cherries, plums and other fruits, and there are also large
plantations of different berries.
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TASK 1: Prepare a summary of this text
TASK 2: Make up questions on the text

LLESSON 3. The external affairs of great Britain

TEXT 1
The main objectives of britain's foreign policy are to enhance
its security and prosperity and to promote and protect its
interests overseas, world peace and economic growth.
Britain has diplomatic relations with 169 countries and it is a
member of the European Community, an association of 12
democratic states. The objectives of the Community are
common economic and trade policies, a common internal
market, closer union between the peoples of Europe and a
framework of Community law.
More than 50 % of britain's trade is with the other member
states. Overseas countries having special links with the
Community are accorded preferential treatment in aid and the
development of trade.
It is important to note that Great Britain is an active member of
the Commonwealth, a voluntary association of 50 independent
states, which originated in the progressive dismantling of the
British Empire after 1945. The Commonwealth comprises
republics and national monarchies countries as well as having
the Queen as their Head of State.
The Queen is the Head of the Commonwealth, and she is also
Head of State in 16 member countries. Consultation between
members takes place through official meetings, as well as
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through diplomatic representatives and nongovernmental
organisations and other forms of international communication.
Britain also pa3zpabaTsiBaeT the overseas aid programme, which
aims to promote sustainable economic and social progress, and
the alleviation of poverty. Great Britain is considered as the
world's sixth largest aid donor, it provides development
assistance to over 120 countries.

Britain believes that sustainable development requires the
implementation of sound economic policies in the developing
countries.

QUESTIONS

1. What are the main objectives of britain's foreign policy?
2. What is the European Community?

3. What are the objectives of the Community?

4. What does the Commonwealth comprise?

5. How does the consultation between the members of the
Commonwealth take place?

6. What does Great Britain also develop?

VOCABULARY
objective - 3agaua
enhance - ycmimBarth
prosperity - npouBeraHue
framework - pamku, rpaHuIbI
links - cBs13m
to accord - mpenocTaBJsThH
preferential - my4mmii
to dismantle - paspymars
sustainable - HempepbIBHBI



implementation - ocymecrBieHue
sound - mpaBUJIbHBII, JIOTHYHBIH

TEXT 2

Great Britain is a member of the European Economic
Community

Great Britain is one of the biggest and highly developed
countries in the world. Britain's democratic system of
government is long established and well tried, and has provided
a remarkable political stability. Britain's overseas relations
including its membership in the European Economic
Community and its links with Commonwealth countries, enable
it to realize international cooperation.

Great Britain has diplomatic relations with 166 countries,
bears the responsibility for 14 independent territories, provides
assistance to over 120 developing countries and is a member of
some international organizations. It is one of the five permanent
members of the UNO Security Council. Great Britain is a
member of the European Economic Community. The
Community defines its aims as the harmonious development of
economic activities. It has abolished internal tariffs, established
common custom tariffs, and set a goal of the creation of an
internal market in which free movement of goods, services,
persons, and capital would be ensured in accordance with the
Treaty of Rome.

By the middle of 2000 Britain had adopted more laws
regulating the activity in the internal market than any other
Community member. The Community now accounts for a fifth
of world trade. Half Britain's trade is with its eleven Community
partners.
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Great Britain takes an active part in the work of the
Commonwealth, which is a voluntary association of 50
independent states. The English Queen is recognized as Head of
the Commonwealth.

Great Britain promotes sustainable economic and social
progress in developing countries. Almost £65 million were spent
on disaster relief, help for refugees and emergency humanitarian
aid.

Britain's defence policy is based on its membership in
NATO, which is committed to defend the territories of all its
states-members.

TASK 1: Prepare a summary of this text
TASK 2: Make up questions on the text

LESSON 4. Industry in Great Britain

TEXT 1
INDUSTRY IN GREAT BRITAIN
1. Read the text.
Great Britain is one of the most highly industrialized countries
in the world. The largest industrial cities in Britain are: London,
Birmingham, Glasgow, Manchester, Newcastle, Liverpool, and
Sheffield. The district around Birmingham is a land of factories
and mines. The Glasgow industrial region has many
shipbuilding yards, extensive docks and textile factories.
Sheffield is a big centre of steel industry, and in Manchester
there are many textile factories. Liverpool is one of the’ biggest
ports in the West. Edinburgh is the capital of Scotland. Oxford,
Cambridge and Edinburgh are universities towns.
Britain is one of the most important and the largest exporters of
automobiles, textile machinery, and electronic equipment.
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Agriculture is one of the largest and most important activities in
Great Britain. Four fifths of the land is devoted to it and it
provides employment for over a million people.

Sheep-farming, cattle-farming and dairy-farming are still
important branches in the British economy. Vegetables are
grown in all parts of the country. The chief grain crops are
wheat and barley.

2. Answer the questions.
1) Is Great Britain a highly industrialized country?
2) What are the centres of heavy industry in Great Britain?
3) What are the centres of the textile region?
4) What are university towns in Great Britain?
5) What does Britain export?
6) Is agriculture important activity in Great Britain?

3. Translate the following word combinations.
Machine tools, electric power equipment, automation
equipment, railroad equipment, shipbuilding, aircraft, motor
vehicles and parts, electronics and communications equipment,
metals, chemicals, coal, petroleum, paper and paper products,
food processing, textiles, clothing, and other consumer goods.

4. Fill in the gaps with the suitable words.

member
famous
grown
countries
person
industry
include

YV V VY YVYY
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> oil

Britain is one of the most highly industrialized 1........ in the
world: for every 2.......... employed in agriculture 12 are
employed in industry. The original base of British 3 .......... was
coal-mining, iron and steel and textiles. Today the most
productive sectors 4........... high-tech industries, chemicals,
finance and the service sectors, especially banking, insurance
and tourism.

Birmingham developed engineering, chemicals,
electronics and car manufacture. Cambridge is 5............... for
software engineering (making programs for computers) and
bio-chemical and bio-genetic products. Cattle-farming is the
specialty of the west of England, Northern Ireland and
Scotland. Wheat and fruit are widely 6.............. in the south-east
of England. Near the east and north-east coast of England and
Scotland there are vast reserves of 7 .......... and gas. The UK is a
8 of OPEC - the Oil Producers and Exporters Cartel.

TEXT 2
INDUSTRY IN GREAT BRITAIN
1. Read the text.

The United Kingdom of Great Britain and Northern
Ireland is located in the North West of Europe. It is surrounded
by the Atlantic Ocean, the English Channel and the North Sea.
The geographical position has made the U.K. a commercial and
maritime power.

Nowadays Great Britain is one of the highly developed
mixed private-and public enterprise economies. The state sector
was reduced during the 1980s and 1990s owing to the policies
of privatization or denationalization of publicly owned
corporations. There was also an improvement in standard of
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living. Unemployment and inflation rates were gradually
reduced but remained high. The British government controls
the production of coal, steel and ships; it also runs certain
utilities, the railway and most civil aviation.

Britain lives by industry and trade. The country is one of
the world’s biggest importers of food and raw materials. In
return Britain exports its manufactured goods such as china,
automobiles and other vehicles, wooden goods, steel, electrical
and mechanical machinery, tractors, instruments, chemical and
petrochemical goods and petroleum. Invisible exports —
shipping, insurance, aviation, tourism, etc. — earn nearly as
much as commaodity exports. The USA, Canada, Australia,
India, New Zealand and the Federal Republic of Germany are
among Britain’s main trading partners.

Britain is a major financial and commercial centre of the
capitalist world. With its many famous institutions such as the
Bank of England, the Stock Exchange and Lloyd’s, and its
international markets for such commodities as rubber, metals
and tea the City of London has always been and still remains
the most important financial and commercial centre in the
world.

Britain has always been a manufacturing country.
Manufacturing industries account for one-fifth of the
GNP(Gross National Product — BanoBoii HalHOHaIbHBIH
npoaykt). Most of the companies in industry are small, though
companies with 500 or more employees employ a larger
percentage of the work force. Major manufactures include
motor vehicles, aerospace equipment, electronic data
processing and telecommunication equipment, metal goods,
instruments, petrochemicals and other chemicals. High-
technology industries are being intensively developed now.

99



The extracting industry accounts for approximately 6
percent of the GNP but employs less than 1 percent of the work
force. Production from oil fields in the North Sea has allowed
the United Kingdom to become self-sufficient in petroleum.
The United Kingdom’s coal industry, despite its steady decline
since the early 1950s remains one of the largest and the most
technologically advanced in Europe.

Just under half of the total population is in the labour
force. The highest proportion of employees (more than two-
thirds) are in the service sectors, financial services and
distribution. Manufacturing, although it has declined, employs
more than one-fifth of all workers. Smaller numbers are in
construction, energy, agriculture, forestry and fishing.

Though Great Britain has lost its former position as the
leading industrial nation of the world it still ranks among the
top industrial countries in growth rates, productivity and
competitiveness. The United Kingdom is the 5" in size of its
GNP among capitalist countries of the world.

2. Match English and Russian equivalents.

1. commercial and 1. oOpabarbiBaroIas

maritime power HPOMBIIIUICHHOCTh

2. a high developed 2. CTaTh CAaMOCTOSITEIILHBIM,
country HE3aBUCHUMBIM YKOHOMHUYECKH 3.

3. financial and OCHOBHBIE TOPTOBBIE MTAPTHEPHI
commercial centre 4. (ODMHAHCOBBIN U TOPTOBBIN IIEHTP
4. productivity and 5. IPOM3BOIUTETBHOCTD U
competitiveness KOHKYPEHTOCIIOCOOHOCTh

5. mixed private-and
state economy
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6. owing to the policy 6. cMemanHnas 3kOHOMUKA €

of privatization and rOCYJapCTBEHHON U YaCTHOU
denationalization COOCTBEHHOCTBIO

7. commodity exports 8. |7. BeIcokopa3BuTast CTpaHa 8.
main trading partners  mepemoBasi Ha TEXHOJOTHUECKOM

9. manufacturing ypOBHE

industry 9. 3KCIOPT TOBAPOB

10. to become self- 10. Graromapst MOJIMTHKE
sufficient [IPUBATU3AIUH U

11. technologically JICHALIMOHAIU3 AN

advanced 11. ToproBast ¥ MOpPCKas JepskaBa

LESSON 5. Agriculture in the UK

Features of modern agriculture in the UK

Modern Agriculture in Great Britain is considered one of
the most effective in the world. The level of mechanization of
farming is very high here. While fewer people work in this area,
the number of products on individual items is growing.

As of 2012, the United Kingdom is located on the 6th place
among the EU countries for the production of agricultural
products. The total area of agricultural land is 18.5 million
hectares, that is 77% of the total area of the country.
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Separate branches of specialization in the UK in

agriculture produce more than the domestic market needs. In this
situation, the number of employees in the industry is falling.

As for agricultural areas, their number is gradually
decreasing. The land previously used for crop production is

transferred to livestock.

The natural conditions that characterize land Great Britain,
to a greater extent contribute to the development of livestock. In
the total value of agricultural products in Britain, livestock
makes up three times as much as crop production.
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Geographically, the agricultural specialization of Great
Britain can be divided into the western part, the livestock sector,
and the southeast, in which plant growing is more developed.

The largest number of farmed livestock sheep makes up
about 30 million units. Cattle also have a significant share - 14
million. In recent years, the number of pigs grown has increased.
Today their livestock is about 8 million units.

Enterprises of agriculture predominantly are engaged in
the cultivation of meat and dairy cattle. The country gave the
world many breeds of highly productive cattle. There are known
meat breeds: Aberdeen-Angus, Shorthorn, and Hertfordshire.

British breeding stock gives a considerable income.
Throughout the world, you can see the herds of rocks that were
bred here. For example, the largest livestock of Hertfordshire
cattle is not even in Britain, but in the territory of the former
Soviet Union.
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Poultry farming is actively developing in the territories around
the main consumption centers. Large and medium-sized cities
are such centers. Poultry is grown on large, equipped with
modern technology poultry farms. They also supply other
poultry products.

Country of pasture
The lands of Foggy Albion are rich in natural pastures.
Therefore, Great Britain has long been called "Country of
pastures", "Kingdom of pastures". Here, as if nature deliberately
created wonderful conditions for the cultivation of a multimillion
livestock.
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Under pastures and haymaking used for animal husbandry,
to date, three times more land than under grain crops.
Ratio of pastures to the whole area of the country increases to
the north. So, in the southeast part of them very little, but most
of Scotland is occupied by pasture lands. Northern Ireland is
occupied by 1/5 of them, the mountainous areas of Wales - by
one third.
The entire area occupied by livestock is about 12 million
hectares with a total area of 24,360,000 hectares (243,600 km?).

Decline of sheep breeding
UK Agriculture in the 20th century was characterized by a wide
spread of sheep breeding. Large flocks of sheep could be seen in
every corner of the country. A long period until the 20th century
England was one of the most important suppliers of sheep's wool
in the world market. For all the time, about three dozen breeds
of sheep were bred.
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Since then, sheep breeding has begun to lose its position.

Today, only 1% of all agricultural production falls on sheep
wool. The remaining sheep farms work mainly for the
production of lamb meat. The largest number of sheep farms is
in Wales and Northern England. In the heyday of the sheep
breeding in England, the sale of wool and wool products earned
many. And in small settlements, and in cities business prospered.
Sale of sheep's wool, one might say, has become one of the
foundations of the country's present wealth. This fact is
preserved in the symbols. So, traditionally, the Lord Chancellor
is still sitting on a bag full of sheep's wool.
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Sheep farming has ceased to be a lucrative business, and
business in the UK is almost never built on it. A lot of small and
medium-sized farms are on the verge of ruin.

Crop production
The most important crop production Great Britain - wheat,
rye, oats, barley. Part of the grain is imported. Used grain
products for the production of cereals, cereals and the needs of

livestock, that is, to feed livestock.

According to experts, Britain's agriculture is ready to
supply wheat and barley to the foreign market following the
results of a productive 2014.
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The share of crop production in the country's economy is
low, mainly the industry is aimed at servicing livestock.

UK Agriculture Products

As we mentioned earlier, the rural sector the economy
manages to satisfy most of the needs of the British population in
its products. So, oats and barley, potatoes are grown in sufficient
quantities. Enough in the country of poultry and eggs, pork, milk
of its own production. Beef and veal are produced, but also
imported.
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Separately it is worth mentioning the products of sheep
breeding. The cultivation of sheep in past centuries was of far
greater significance than now.

Export and import of agricultural products
Half of the imported products are Great Britain from the
EU countries. Delivered to the country are products such as
sugar, butter, cheese, beef, bacon, veal. The next most important
importers are the USA, Israel, Argentina, Egypt, the countries of
Central America and South Africa.

For export is crop production (barley and wheat) and
livestock (beef, lamb and others). Exports and imports of Great
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Britain are strictly regulated by the state and adhere to a very
specific policy. Despite the fact that many goods are imported,
the UK seeks to make agriculture a self-sufficient sphere of the
economy.

State policy is aimed at make agriculture products
competitive in the foreign market and maintains an acceptable
level of prices for goods for sale within the country. A system of
measures has been developed to improve the living standards of
people engaged in the agricultural sector and the productivity of
the industry, as well as duties on imported products.

Summary

In the article, we examined the features The agricultural

sector is one of the most developed countries in the world - Great
Britain. Today, the specialization of the country's agriculture is
predominantly livestock. In general, we can summarize that the
share of livestock in the country's economy is three times more
than that of crop production.
It is noteworthy that agriculture The UK covers a significant part
of the British needs in the products of the industry. Many
different products are exported, but also some products are
imported.
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Exports and imports of Great Britain (specifically products
of agriculture) are produced in different directions. The closest
economic relations between the UK and the EU countries.
Recently, other areas have been actively developed. Trade in
pedigree livestock is established practically with the whole
world. As a supplier of sheep products, the country lost its
leadership, held for several centuries, exporting mainly lamb
meat.

LESSON 6. MONETARY SYSTEM OF THE UK

USEFUL PHRASES AND SENTENCES
To pay - iaTuTh, BHILIAYUBATE ,OTUIATHTE
-pay on demand- orIaTUTh MO MEPBOMY TPEOOBAHHIO
-pay at sight - oruIaTUTh 1O MPETBSIBICHUIO
- pay to order - orIaTUTH MO MPHUKaA3y
- paymen t- uiaTex, oruiara
-payment in advance-npenBapuTenbHas 1miara
-payment by result- omara mo pesynbrary
-part payment —yactuyHas orJiara

Price- nena
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-asking - 3amparmBaemas

-attractive - npuBiackaTeabHast

- reasonable - pazymHas

-Cost - ce0ecTOMMOCTh

-final - oxonuaTenpHas

-best - camas Hu3Kas

-CUt - cO 3HAYNTENBbHON CKUIKOMN

Long term relations - qoarocpodyHsie OTHOLIEHHUS
To take risks - 6paTb Ha cebs puck

Square deal - yectHas caenka

To trust - naBaTh B KpeauT

System of payment - crioco0 miaTexa

Discount - ckuaka

Concession - ycrymnka

ATM (Automated Teller Machine) - 6aakomat
Competitors - KOHKYPEHTBI

Order - 3aka3

Cash and Letter of Credit - HamuuHBIC U AKKPEUTHUB
Currency - Bamora

Confusing words
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1. CnoBo MONeY - eAMHCTBEHHOTO YUCIIa, (OPMBI
MHO)KECTBEHHOTr0 urcia Het. Hanpumep: There is no
money - 30ecb Oenee Hem.

2. Cnosa borrow u lend uMeroT IpOTHBOIOIOKHBIE
suauenus: | borrowed some money. - 4 6351 6 done
Hemnozo denez; Can you lend me some money? - He
Moz Obl 8b1 0amb MHE 8 0012 HEMHO20 OeHe2?

3. Pasuuiia mexxay price, cost, charge, fee.
OTH CII0OBAa UMEIOT CXOXKHE 3HAUCHHS.

e Price - nena roBapa B marasune: What'’s the price of
this pillow? - Crxoavro cmoum sma nooywxa?
o Cost umeer pa3Hble 3HAYCHUSI.
e llena, crommocts - What’s the cost of this pillow? -
Ckonvko cmoum sma nooywa?
e Pacxompl, croumocts: High cost of production -
Buvicokas cmoumocms npouzeoocmaa.
Llena, croumocTs B urypaibHoM 3HaueHuu: Victory at
all costs - ITobeoa nroboii yenoii.
B kauecTBe riarosna to cost 3HaUMTh «cTOUTH»: HOW much does
this pillow cost? - Ckoasro cmoum sma nooywka?
Charge - oueHb MHOTO3HAYHOM CIIOBO, HO B JTAHHOM KOHTEKCTE
MOET 3HAYHTh!
IiaTa, B3UMaeMas 3a 4To-To, 00br4HO ycayry. Hampumep: Bank
charge - ITrnama, s3umaemas bankom 3a onepayuu.
pacxozpbl, 3aTpathl: The charges amounted $300 - Pacxooet
cocmasuau 300 oonnapos.
I'naron to charge - nasunauats neny: Jack charged 50 bucks for
his bike - [owcex svicmasun yeny ceoemy eenocunedy 6 50
00/11apos.
Fee - ronopap, miara, BO3HAarpaxacHue, IOJIy4YaeMble 3a
omnpenenennyto padoty wim yenyry: I'll help you. $100 is my fee.
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- A eam nomocy. Moe e6o3nacpaxcoenue cocmasum 100
00/11apo8.
EXAMPLES

A. Let’s discuss the commercial side of our transaction. We
were inclined to consider the prices today.

B. You find them attractive, don’t you?

A. Unfortunately, no. Comparing them with those of our
competitors they are 5-10% higher.

B. I’ m afraid | can’t agree with you.
A. What are your reasons for a discount?

B. I’ve already mentioned your competitors’ prices. Besides,
your price must depend on the amount of the contract.

A. Well if you increase your order to pounds we will be able to
give you a 2 % discount.

B. It is better but we expected at least a 4 % discount.

A. Now the terms of payment We accept Cash and Letter of
Credit.

B. Unfortunately, cash is out of question. The letter of Credit
appears to be the most acceptable.

A. All right. What currency can you pay sterling or dollars? We
insist on pounds sterling.

B. It is possible.
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JIMHIBOCTpaHOBeAYeCKM KOMMEHTAPH.

AHIImiickue JACHbI'H.

B 1971 ronma cucreMa AE€HEXHOI'O UCUUCIICHUS
BennkoOpuranuu 6su1a pehopMupoBaHa B IPUBBIYHYIO
JECATUYHYIO MOHETHYIO cuctemy. Onun GyHT paBen 100
neHHy. B xoxxaeHnn 0aHKHOTHI HOMUHaaMu: 1, 5, 10, 20, 50
¢yHTOB, a Tak ke MoHeTsI | u 2 ¢yHnTa, u 1, 2, 10, 20, 50
MIEHCOB KOTOpbIE Ha3BaIM NEW PENNY — HOBOW MEHHHU.

Jenexnas eaunuia pound wmm pound

sterling (MHOXecTBeHHOE YKCI0 POUNdS) — byHT min GyHT
CTEPIMHTOB 0003HAYAETCSI COKPANICHHO 3HAKOM £ (0T
JATUHCKOTO cioBa libra — (yHT). DTOT 3HaK CTaBAT Mepes
YHCIIOM:

£1 - one pound umu one pound sterling (ex.4ucio).

£2 - two pounds wiu two pounds sterling (mMH.u#cI10).

£10 - ten pounds uiu ten pounds sterling (MH.4ucIO).

Jlenexnas equauia penny neasu = 1/100 ¢pynra
(MHOECTBEHHOE YHCIIO0 PENCE — MEHChl) — 0003HauaeTcst
COKpAIIIEHHO P. DTOT 3HAK CTABUTCS MOCIE Yncia (C TOUKOH
nu 6€3 TOUKH):
1p. — one penny (ex.uuco).
2p. — two pence (MH.4KCII0).
10p. — ten pence (MH.4HUCIIO).
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Opnun nenc obo3Havaercs 1p, untaercs a penny uiam one

penny.
OnuH dynT £1 ynraercs a pound wam one pound.

HpI/I 0003HAaYEHUN KOJIMYECTBA IIEHCOB CJIoBaMH, CJIOBa
3aMMCHIBAIOTCS CIMTHO: SiXpence, fivepence, fourpence,
threepence, twopence.

10p — ten pence wacro nmpousHocAT ten pee (uuras
COKpaIIeHue P).

JIeHEe)KHBIE CYMMBI, COCTOSIIIHE U3 OJHUX (YHTOB O€3 IMEHCOB,
o0o3Havatbcs ciaeayrommmu oopasom: £165, £165.00, £165-00
U YUTAIOTCs oauHaKoBo: one hundred and sixty-five pounds.
(CMoTpHTE Hally APYTYIO CTAThIO C MPABHJIAMH HAMCAHUS
OPOMKUCHIO TU(P MO-AHTIUHUCKH. )

Ecnu xonnuectBo 1udp GyHTOB O60bIIE TPEX, TO KaXKIbIE TPH
U psl CIpaBa HAJIEBO OTAEISAIOTCS 3aIATOM, a IEHCHI OT
(GyHTOB — TOYKOM:

£1,234,567.00 = 1234567 ¢yHTOB.

JleHe)KHbIe CYMMBI, COCTOSIIINE U3 (PYHTOB U MEHCOB
0003HAYAIOTCST OJTHAM M3 CIICTYIOITUX CIIOCOOOB:

£265.78, £265-78 u unrarorcsa oguHakoBo — two hundred and
sixty-five pounds and seventy-eight (pence).
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Ecnu HeoOxoauMo yKasath, 4TO peyb ST UMEHHO 00
AHIJIMICKOM BaIIOTE, TOr/Ia MOXKHO yKa3zath pound(s)

sterling — ¢ynT(b1) crepaunros [pu 3ToMm cioBy sterling
HUKOT/a HE CTaBsAT OKOHYAHHE -$ (MIOCKOJBKY CIIOBO sterling
HpUJIaraTeabHoe):

165 pounds sterling; £165 sterling = 165 ¢pyHTOB CTepIMHTOB.

CrnoBo «sterling» 4acTo CTaBAT MpPU HATUCAHUH JICHE)KHON
CYMMBI HpOHI/ICI)IO:

£1,234.56 — one thousand two hundred and thirty-four pounds
sterling and fifty-six (pence).

KoxoBble 0003HaueHns BAJIIOT.

USD (United States Dollar) — goamap CIIIA

GBP (Great Britain Pound) — ¢yHT cTepaunros

CAD (Canadian Dollar) — xanaackwuii gomiap

AUD (Australian Dollar) — aBctpanuiickuii nosmap
NZD (New Zealand Dollar) — HoBo3enanckuii gosiap

EXERCISES
Exercise 1. Translate into English

1.Hamre ocnoBHOE Tpe60BaHI/Ie - IpCaABapUTCIIbHAs OoIliara.

2.BrI cunTaere Hamm IICHBI BIIOJIHE HpI/IeMJ'IeMBIMI/I?

3.Mu1 pacCUUTBIBACM Ha JOJIOCPOYHBIC OTHOIICHUS.

4.B kaxoit BairoTe Bbl 661 MOTTIH TTpOW3BECTH OTLIATY?
Exercise 2. Complete the dialogue
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A. Let’s discuss the commercial side of our transaction. We
were inclined to consider the prices today.

B. Bul HaXOJUTEC UX BIIOJHC IMIPUEMIICMBIMH, HE TaK m?

A K coxanenuto, Het. [1o cpaBHeHMIO clieHamMu Barmmx
KOHKYypeHTOB oHU Ha 10% BeimIe.

B. I’ m afraid | can’t agree with you.
A. Ha kakom ocHoBaHu# BeI mpocute CKI/I,I[Ky?
B. Your price must depend on the amount of the contract.

A. Ecniu Bel yBenmuunTe CBOM 3aKa3 /0 ... QYHTOB, MBI CMOXKEM
nate Bam 2% ckuaky

B. It is better but we expected at least a 4 % discount.

Exercise 3. Read the text and make up 5 questions
according to the content

English banknotes

The banknotes in the UK have a portrait of Queen Elizabeth 11
on the front and a famous historical person on the back. Read
on to find out more... The five-pound note, or fiver, is blue and
green in color and has a portrait of Elizabeth Fry on the back.
Fry made her name by improving living conditions for women
in European prisons. The main illustration on the note shows
her reading to female prisoners in Negate Prison.
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The ten-pound note, or tanner, is orange in color. It was first
issued in 1759. Since 2000, Victorian naturalist, Charles
Darwin, who developed the theory of evolution, has been on
the back of the note. You can also see Darwin’s ship the HMS
Beagle as well as various flowers and animals he came across
on his travels, in particular the humming bird The twenty-
pound note is purple and up until very recently, it had a picture
of British composer, Sir Edward Elgar, on the back. The new
twenty-pound note shows Adam Smith, one of the fathers of
modern day economics. The fifty-pound note is red and has a
picture of Sir John Houblon on the back. Houblon was the first
governor of the Bank of England. This note also shows an
image of Houblon’s house in Thread needle Street, London
which is the site of the bank’s present day building.

Exercise 4. Match the words and their definitions

1. barter A. hard objects found on beaches
2. cattle B. weighing a lot
3. shell C. the unit of money used in most

European Union countries
4. mixture D. to exchange things

E. the money used in a particular

5. heavy country
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6. currency F. cows and bulls

G. change the form, character, or
7.euro . .
function of something.

8. convert H. several different things together

Exercise 5 Read the text and answer the questions.
English Banknotes and Coins.

The official currency of the Unites Kingdom is the pound
sterling which is equal to one hundred pence. The British do
not use the Euro. Although a few of the big shops will accept
Euro, it is rarely used across Britain. 5 English banknotes are
issued by the Bank of England. As to coins they are minted also
by this state bank. The following coins are in circulation: one
penny, two pence, five pence, ten pence, 20 pence, 50 pence, 1
pound, and 2 pounds. The singular of pence is "penny". The
symbol for the penny is "p"; hence an amount such as 50p is
often pronounced "fifty pee" rather than "fifty pence". There
are banknotes of the following denominations: £5, £10, £20,
£50 and £100. On the face of English banknotes one can read
the denomination given both in figures and in words. The
inscription on the face of the banknote reads: | promise to pay
the bearer on demand the sum of... And then there are two
signatures. The first signature is that of the person authorized
by the Government and the Bank of England. The second
signature is that of the Chief Cashier. The back of English
banknotes, like many other banknotes, feature portraits of
different famous people. The current £5 note features Elizabeth
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Fry, who made her name fighting for improved living
conditions for women in Europe.

1. What is the official currency of the U.K.?
2. What is the smallest unit?
3. How many pence are there in one pound?

4. \What banknotes and coins are in circulation in the U.K.
now?

5. What famous people are featured on the back of various
English banknotes?

The Money Quiz

Are you a saver or a spender? This quiz is designed to find out
how you manage your money!

1. You are out shopping with one of your mates and you see an
expensive pair of trainers that you really want but can't afford.
Do you...

a. You want them now so you ask your parents to lend you the
money so you can buy them now and hopefully they won't ask
for the money back.

b. You want them now so you ask your parents to lend you the
money and agree that you will pay them back a set amount each
week.
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c. You already have some money put away and you will save
up for a couple of weeks to get the rest. When you have enough
money you will go and buy them. 38 2. You get 30 000 Rub for
your birthday. Do you...

a. Hit the shops straight away and spend it all.
b. Spend some of it and save some of it.

c. Put all of it in your bank/building society account until you
know what you want to spend it on.

3. Do you always know how much money you have, how
much money you have spent and what on?

a. No I haven't got a clue. When | get some money I tend to
just spend it.

b. Yes, I've got a fair idea about what | spend my money on.
c. Yes. | keep myself organized and keep track of my spending

. 4. You've borrowed some money from a friend and don't think
that you will be able to pay it back by the time you said you
would. Do you...

a. Not worry about it. Hopefully your friend will forget about
it.

b. Speak to your friend and explain the situation telling them
that you will pay them back but it might take a bit longer than
you first thought.

c. Sit down and work out how much money you have and how
much you owe. Speak to your friend and explain the situation
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telling them that you still intend to pay them back and suggest
that you could maybe repay them in smaller installments rather
than one big lump.

5. Your parents have suggested that you have a look at opening
a bank account so you can start to save and earn some interest
on your money y. Do you...

a. Ignore the advice - money is for spending not for saving.

b. Have a think about it. You know it's a good idea and intend
to do something about it - but not straight away

. . Start doing some research and have a look at the different
types of bank accounts available so you make sure that you
choose the right bank account for you

. 6. You have a friend who is always borrowing money off you
and never paying it back. This friend asks to borrow 300 Rub to
go to the cinema. Do you...

a. Lend them the money. You can afford it and it doesn't
matter if you get it back. b. Lend them the money but explain it
is the last time until they have paid some back.

c. Say no.

RESULTS

You answered mostly A's: You could probably do with a bit of
support to help you to manage your finances better. Why not
speak to your parent, or an organised friend and ask them to
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show you what's what. This will help you to make your money
go further and stop you getting into debt.

You answered mostly B's: You have a good understanding of
managing your money but sometimes you need to be a bit more
organized. Try setting yourself a weekly or monthly budget and
sticking to it. You will then know how much money you have,
what you spend it on and how much you can save.

You answered mostly C's: Congratulations — It sounds like you
really know what you are doing when it comes down to
managing your money. You know how important to track
money.

TEXTS FOR READING

1. Read the text

Insurance or assurance, device for indemnifying or guaranteeing
an individual against loss. Reimbursement is made from a fund
to which many individuals exposed to the same risk have
contributed certain specified amounts, called premiums.
Payment for an individual loss, divided among many, does not
fall heavily upon the actual loser. The essence of the contract of
insurance, called a policy, is mutuality. The major operations of
an insurance company are underwriting, the determination of
which risks the insurer can take on; and rate making, the
decisions regarding necessary prices for such risks. The
underwriter is responsible for guarding against adverse selection,
wherein there is excessive coverage of high risk candidates in
proportion to the coverage of low risk candidates. In preventing
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adverse selection, the underwriter must consider physical,
psychological, and moral hazards in relation to applicants.
Physical hazards include those dangers which surround the
individual or property, jeopardizing the well-being of the
insured. The amount of the premium is determined by the
operation of the law of averages as calculated by actuaries. By
investing premium payments in a wide range of revenue-
producing projects, insurance companies have become major
suppliers of capital, and they rank among the nation’s largest
institutional investors.

2. Common Types of Insurance

Life insurance, originally conceived to protect a man’s family
when his death left them without income, has developed into a
variety of policy plans. In a «whole life» policy, fixed premiums
are paid throughout the insured’s lifetime; this accumulated
amount, augmented by compound interest, is paid to a
beneficiary in a lump sum upon the insured’s death; the benefit
is paid even if the insured had terminated the policy. Under
«universal life, » the insured can vary the amount and timing of
the premiums; the funds compound to create the death benefit.
With «variable life, » the fixed premiums are invested in a
portfolio (with earning reinvested), and the death benefit is based
on the performance of the investment. In «term life, » coverage
is for a specified time period (e.g., 5-10 years); such plans do not
build up value during the term. Annuity policies, which pay the
insured a yearly income after a certain age, have also been
developed. In the 1990s, life insurance companies began to allow
early payouts to terminally ill patients.

Fire insurance usually includes damage from lightning; other
insurance against the elements includes hail, tornado, flood,
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and drought. Complete automobile insurance includes not only
insurance against fire and theft but also compensation for
damage to the car and for personal injury to the victim of an
accident (liability insurance); many car owners, however, carry
only partial insurance. In many states liability insurance is
compulsory, and a number of states have instituted so-called
no-fault insurance plans, whereby automobile accident victims
receive compensation without having to initiate a liability
lawsuit, except in special cases. Bonding, or fidelity insurance,
is designed to protect an employer against dishonesty or default
on the part of an employee. Title insurance is aimed at
protecting purchasers of real estate from loss by reason of
defective title. Credit insurance safeguards businesses against
loss from the failure of customers to meet their obligations.
Marine insurance protects shipping companies against the loss
of a ship or its cargo, as well as many other items, and so-called
inland marine insurance covers a vast miscellany of items,
including tourist baggage, express and parcel-post packages,
truck cargoes, goods in transit, and even bridges and tunnels. In
recent years, the insurance industry has broadened to guard
against almost any conceivable risk; companies like Lloyd’s
will insure a dancer’s legs, a pianist’s fingers, or an outdoor
event against loss from rain on a specified day.

3. Read the text

The History of Insurance
Part 1

The roots of insurance might be traced to Babylonia, where

traders were encouraged to assume the risks of the caravan
trade through loans that were repaid (with interest) only after

126



the goods had arrived safely-a practice resembling bottomry
and given legal force in the Code of Hammurabi (c.2100 BC).
The Phoenicians and the Greeks applied a similar system to
their seaborne commerce. The Romans used burial clubs as a
form of life insurance, providing funeral expenses for members
and later payments to the survivors.

With the growth of towns and trade in Europe, the medieval
guilds undertook to protect their members from loss by fire and
shipwreck, to ransom them from captivity by pirates, and to
provide decent burial and support in sickness and poverty. By
the middle of the 14th cent., as evidenced by the earliest known
insurance contract (Genoa, 1347), marine insurance was
practically universal among the maritime nations of Europe. In
London, Lloyd’s Coffee House (1688) was a place where
merchants, shipowners, and underwriters met to transact
business. By the end of the 18th cent. Lloyd’s had progressed
into one of the first modern insurance companies. In 1693 the
astronomer Edmond Halley constructed the first mortality table,
based on the statistical laws of mortality and compound
interest. The table, corrected (1756) by Joseph Dodson, made it
possible to scale the premium rate to age; previously the rate
had been the same for all ages.

Insurance developed rapidly with the growth of British
commerce in the 17th and 18th cent. Prior to the formation of
corporations devoted solely to the business of writing
insurance, policies were signed by a number of individuals,
each of whom wrote his name and the amount of risk he was
assuming underneath the insurance proposal, hence the term
underwriter. The first stock companies to engage in insurance
were chartered in England in 1720, and in 1735, the first
insurance company in the American colonies was founded at
Charleston, S.C. Fire insurance corporations were formed in
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New York City (1787) and in Philadelphia (1794). The
Presbyterian Synod of Philadelphia sponsored (1759) the first
life insurance corporation in America, for the benefit of
Presbyterian ministers and their dependents. After 1840, with
the decline of religious prejudice against the practice, life
insurance entered a boom period. In the 1830s the practice of
classifying risks was begun.

The History of Insurance
Part 2

The New York fire of 1835 called attention to the need for
adequate reserves to meet unexpectedly large losses;
Massachusetts was the first state to require companies by law
(1837) to maintain such reserves. The great Chicago fire (1871)
emphasized the costly nature of fires in structurally dense
modern cities. Reinsurance, whereby losses are distributed
among many companies, was devised to meet such situations
and is now common in other lines of insurance. The
Workmen’s Compensation Act of 1897 in Britain required
employers to insure their employees against industrial
accidents. Public liability insurance, fostered by legislation,
made its appearance in the 1880s; it attained major importance
with the advent of the automobile.

In the 19th cent. many friendly or benefit societies were
founded to insure the life and health of their members, and
many fraternal orders were created to provide low-cost,
members-only insurance. Fraternal orders continue to provide
insurance coverage, as do most labor organizations. Many
employers sponsor group insurance policies for their
employees; such policies generally include not only life
insurance, but sickness and accident benefits and old-age
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pensions, and the employees usually contribute a certain
percentage of the premium.

Since the late 19th cent. there has been a growing tendency for
the state to enter the field of insurance, especially with respect
to safeguarding workers against sickness and disability, either
temporary or permanent, destitute old age, and unemployment.
The U.S. government has also experimented with various types
of crop insurance, a landmark in this field being the Federal
Crop Insurance Act of 1938. In World War 1l the government
provided life insurance for members of the armed forces; since
then it has provided other forms of insurance such as pensions
for veterans and for government employees.

The History of Insurance
Part 3

After 1944 the supervision and regulation of insurance
companies, previously an exclusive responsibility of the states,
became subject to regulation by Congress under the interstate
commerce clause of the U.S. Constitution. Until the 1950s,
most insurance companies in the United States were restricted
to providing only one type of insurance, but then legislation
was passed to permit fire and casualty companies to underwrite
several classes of insurance. Many firms have since expanded,
many mergers have occurred, and multiple-line companies now
dominate the field. In 1999, Congress repealed banking laws
that had prohibited commercial banks from being in the
insurance business; this measure was expected to result in
expansion by major banks into the insurance arena.

4. What Is Social Insurance?
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insurance — rapanTusi, 3aIKUTa, CTPAXOBAHHE

compulsory insurance — o0s3aTeIbHOE CTPaxOBaHKE

group insurance — rpymnmoBoe (KOJUIEKTUBHOE) CTPaxOBaHUE

health insurance — crpaxoBanue Ha ciay4aii 60JIe3HH

hospital insurance — ocHOBHOE cTpaxOBaHHUE Ha Clydaii

TOCTIUTATU3AIMN

life insurance — ctpaxoBaHue KU3HH

major medical expenses insurance — crpaxoBaHue
YpE3BBIYANHBIX MEIUIIMHCKUX PACX00B

national insurance — rocyaapcTBEHHOE CTpaxOBaHUE

private insurance — nuuHoOe (MHIUBHYAILHOE) CTPAXOBAHUE

retirement insurance — ctpaxoBaHue MEHCUH 110 CTAPOCTH

social insurance — conuanbHOE CTpaxOBaHHUE

voluntary insurance — 100poBOJILHOE CTPaXOBaHHE

voluntary medical insurance — qOnoJHUTETLHOE CTPAXOBAHUE
(cunTtaercsi TOOPOBOJILHBIM, BKIFOUACT KOMITCHCAIHEO
3a 1ab0paTOpHOE JICYCHHE M BU3HUTHI K Bpady

unemployment insurance — ctpaxoBanue o 6e3paboTuiie

insurance company — cTpaxoBasi KOMITAaHHS

insure — crpaxoBath(cs), 3acTpaxoBaTh(csi), TapaHTUPOBATH

Two Points of View. We know that poverty is found in
every country in the world. Each year millions of people starve
to death. Many millions more die at an early age because they
do not have proper food, shelter or medical care. One-third, and
perhaps more, of the world's people go to bed hungry each
night. In country after country the same question is raised:
Shouldn't a nation try to help all of its people living better and
longer lives?

Until about one hundred years ago, the answer was the same in
every part of the world. Nobody should have to depend upon
others for help! Each person should he strong enough and
ambhitious enough to provide for his own needs! True, a
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government might do something to help its poorest and least
able citizens stay alive. It might set up a few poorhouses. It
might give away some food from time to time. Private persons
might form charities to add to ice little help a government
offered. But little or nothing was done to give all people the
medical care they needed.

Social Insurance. People often need help in facing an
emergency. This help can come from their own savings, if these
are very large. It can also come from an insurance plan. This
plan can be private (paid for through membership in some large
insurance plan to which many people contribute), or
government (provided by the government as one of its services
to its people, and paid for by tax moneys.) The
wordsocial describes activities affecting people and the way
they live within society. Social insurance includes those plans
that help people meet four kinds of problems:

1) Medical Insurance. This kind of insurance pays the
costs of medical and dental eare. Such costs rise and rise. Few
families can afford the costs of serious illness. Medical
insurance plans pay all or a large part of the expense of helping
people recover from illness. Some plans may pay for all or part
of your regular medical care as well.

2) Life insurance. All life insurance plans pay money
to some person or persons (The beneficiary or
beneficiaries) when the insured person dies. The chief reason
for life insurance is to provide money for the remaining
members of a family when its chief wage-earner dies.
However, the person who pays for the policy can decide who is
to receive the payment. It can be a husband or wife, children,
creditors or any

3) Income insurance. Some insurance plans give (he
insured person some income during an emergency. The insured
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person may lose his job and then need money. He may become
ill and be unable to work. An injury may make it impossible for
him to continue his usual work. He may grow too old to work,
or may decide to retire when he grows older. Finally, he may
still be working, but be unable to earn enough.

4) Services insurance. Some insurance plans provide help,
guidance, equipment or other services a person may need to
solve a problem. A blind man may need a Seeing Eye dog or
training in a new kind of work. A man or woman who has lost a
job because of changes in industry may need training for a
different kind of job. The parents of a child with a handicap
may need help to pay for a special school for that child. A
crippled person may need braces or a wheelchair to permit
better movement.

5. Translate the text, using your dictionary.

A great variety of risks can nowadays be covered

by insurance. Some of the commoner risks which are usual for
businesses and private individuals are as follows:
the destruction of property by fire
losses arising from burglary or other causes
goods in transit
motor vehicles
third party claims arising out of accidents.

From past experience the probability of many risks can be
calculated with great accuracy.

In Great Britain insurance business is conducted
by insurance companies. The client or the prospective insured
first approaches the insurance broker who then puts the client
in touch with the insurer.
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The insurer issues an insurance policy for the insured. It
is a document setting out the exact terms and conditions of the
insurance transaction. It states the precise risk covered, the
period of cover and any exception there may be. The insured is
to pay a premium the size of which is stated in the policy.

In many countries insurance against sickness,
unemployment and old age is undertaken by the state. In Great
Britain this insurance is undertaken by the state through the
National Health Service. The employees’ contributions are
deducted from their wages and salaries.

The main benefits of this insurance include:
retirement pensions
unemployment benefits, or relief’s
sickness benefits
maternity grants
funeral grants
industrial injuries
family allowances

Words

1. insurance CTpaxoBaHHE

2. variety Pa3sHOBHUIHOCTb

3. tocover IIOKPBIBAaTh

4. commoner 001IHiA, TPOCTOM

5 business TOPrOBOE MPEANPHATHE,
bupma

6. individual YaCTHOE JIUIIO

7. destruction Pa3pYILCHHe,
YHUYTOXCHUE

8. property UMYIIECTBO

9. loss yOBITOK, yiiepO, ypoH

10. burglary Kpaka
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11.
12.
13.
14.
15.
16.
17.
18.
19.

20.
21.
22.

23.
24.
25.

26.
217.
28.

29.

30.
31.
32.
<l
34.
35.
36.
37.
38.

cause

in transit
motorvehicle
claim
accident
thirdparty
probability
tocalculate
accuracy

to conduct
client
prospective

to approach
insurance broker
to put... in touch
with

toissue

tosetout
transaction

tostate

precise
exception
premium
sickness
toundertake
contribution
todeduct
wage

salary

ciryvau

B nytu

aBTOMOOMIIb
TpeOOBaHUE, MPETCH3US
HECYaCTHBIN CIIydau
TPEThs CTOPOHA, CBUIETEIb
BEPOSITHOCTD
BBIYUCIISATH, I0JICYUTHIBATH
TOYHOCTb, IPABUIILHOCTh
BECTH, PyKOBOJIUTH,
MIPOBOJIUTH

KJIIMCHT
MpEIoIaracMbli,
0KATaeMBII
oOparmaTbcs
CrtpaxoBoil areHt
CBSI3bIBATh KOI'0O-TH00 C
KeM-JTH00

BBIJIABATh, U31aBaTh
YcraHaBIuBaTh

JIeTI0, CIeNKa
ONpPENENATh,
¢dbopMynupoBaTh
YeTKHUU, ICHBIN, TOYHBIN
BO3pa)K€HHE, OTBO/I
CTpaxoBasl MPeMUs
0oJ1e3Hb

OpaTh Ha ce0s

HAJIOT, B3HOC

BBIUUTATh, YACPKUBATH
3apaboTHas TUIaTa
JKaJIOBaHbE, OKJIAJ
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39. benefit

40. retirement

41. maternity

42. grant

43. funeral

44. injury

45. family allowance

6. Match the equivalents

. to cover the risk

. insurance business

. Insurance company

. insurance broker

. insurance policy

. insurance transaction
. insurer

. the insured

. insurance cover

OO ~NOoO Ol WN -

BBIT'0JIa, I10JIb3a, IIOCOOHE
OTCTaBKa, YXOJ Ha IICHCHUIO
MaTEepUHCTBO

JOTALHUS, CyOCHIHS
MTOXOPOHBI

TpaBMa

II0COOKE HA CEMbIO

a) CTPaxoBOW OM3HEC

b) cTpaxoBoii moauc

C) CTpaxoBOM pUCK

d) crpaxoBas KOMIaHUS

€) cTpaxoBoii Opokep

f) crpaxoBanue

g) CleJKa Mo CTPaxOBaHUIO
h) crpaxoBarenb

1) IOKPBIBaTh PUCK

7. Match the terms and their interpretations

1. it is a document setting out a) an insurer

the exact terms and

conditions of the insurance

transaction

2. the company issuing
insurance policies

3. the person putting the
client in touch with the
insurer

b) an insurance policy

C) an insurance broker
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4. the person or some d) the insured
business

Life and industrial assurance
Lexicalwork

8. a) Translate the text, using your dictionary

One of the main branches of insurance is life assurance.
It is a comparatively recent type of insurance.

Life assurance is different from all other branches of
insurance. In case of insurance there is no certainty that the
insured may face the risk against which he has been insured.
The risk may never occur. But in case of life assurance the risk
IS certain to occur sooner or later. The only uncertainty is the
time of occurrence.

There are two types of life assurance:

« endowment

« whole life assurance

Endowment assurance is provided for a specified
number of years or until the attainment of a certain age. The
sum assured is paid either at the agreed time or on the death of
the assured.

Whole life assurance is less popular. The premiums must
be paid to the assured until the deals of the insured.

Premiums for endowment and whole life assurance are
paid quarterly or annually.

Industrial assurance is a branch of life assurance.
Industrial assurance policies are usually for small amounts. The
premiums are collected weekly by the companies™ agents.

The largest life assurance company in Great Britain is
Prudential Assurance Co., established in 1845. Besides all
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kinds of life assurance Prudential Assurance Company
undertakes many types of insurance.

Words

1. comparatively CPAaBHHUTEJIbHO

2. resent HOBBIH,
COBpPEMEHHBIH,
HEJIaBHUI

3. certainty YBEPEHHOCTb,
OTIPENIeIIEHHOCTh

4. insured 3aCTpaxOBaHHbBIN

5. to face CTaJKHBATHCSI

6. to occur CIIy4arbcs,
HPOUCXO/IUTh

7. certain YBEPEHHBIH,
HECOMHEHHBIN

8.uncertainty HEYBEPEHHOCTb,
HEOIPEIeIEHHOCTD

9. occurrence ciIyyJai,
MPOUCIIECTBHE

10. endowment BKJIa[, Aap

11. endowment CTpaxOBaHKE Ha

assurance CpOK

12. to provide o0ecrieunBarhb,
NPEJIOCTABIIATH,
npeycMaTpUBaTh

13. specified TOYHO
OTIpENIeICHHOE,
YCTaHOBIICHHOE

14. attainment JIOCTHKEHUE
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15.agreedtime YCTaHOBJICHHOE,
COTJTaCOBaHHOE
BpeMsI

16. prudential Onaropa3yMHBIH

0) Write the Russian equivalents

life assurance
industrial assurance
endowment assurance
whole life assurance
the risk may occur

to attain a central age
attainment

the assured

the sum assured

B) Write the English equivalents

. 'maBHBIE BETBU CTpaxoBaHUs

. B cinydae ctpaxoBaHus KU3HU

. Bpems npoucmectsus

. OnpenenieHHOE KOJTUYECTBO JIET

. Menee nonyssipHO

. JIOTKHBI OBITH BBITIIIAUEHBI

. [Toauchl IPOMBILIIIEHHOTO CTPaxOBaHUS
. Ha Manenpkue cymmsl

0O 1N DN K~ WD —

Principles of insurance
Lexicalwork

©w

a) Translate the text, using your dictionary
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