LESSON 2. Office equipment

Useful words, phrases and sentences

Printer

Scanner

Copier

Schroeder
Calculator

Fax

Multifunction device

Photo printer

Projection device
Laminating machine
Data collection terminal

Install a computer
Level of efficiency Attain
Time-saving device

Start a program
Click the button
Double-click

Folder

Switch from... to
Switch back

Search,

Move

Retrieve deleted files

[IpunTep

CkaHnep

Kcepoxc

[Ipenep

Kanekynsrop

dakc
MynbTU(YHKIIMOHATBHOE
YCTPOMCTBO
DOTONPUHTEDP

IIpoekTop

JlamuHaTop

TepMunan 06paboTKH
nH(popmanuu

Y CcTaHOBUTHh KOMIIBIOTEP
YpoBenb 3 GeKTUBHOCTH
Y CTpOUCTBO, YCKOPSIOLIEE
paboTy

3anyCcTUTh IPOrpamMmy
Haxatp KHOIIKY

JIBaXx/1bl HAXKATh KHOMKY
ITanka (kaTasor)
IlepexiitounThCs C. .. HA
[TepexsrounThCS 0OpPaTHO
Hckatn, mouck
[lepemecTurs
BoccranoButsh ynanéHHbIE




Copy a file to a floppy disk
Create a new folder

Print-printer

Appear —disappear
View documents
Change printer settings

Paper clips

A ballpoint pen
Scissors

A pencil sharpener
Computer breakdown
Data

Data bank

Digital computer disk
Display screen

Hardware
Internal storage

Keyboard
Off-oftf-line

On-on-line

Software

¢aiisl

CxonupoBath (paiibl Ha
JIACKETY

Co3pats HOBYIO MAIKy
(karasor)
[lewarars-IIpunTtep
[TosiBnATHCSA-UCUE3aTh
[IpocmaTpuBaTh JOKYMEHTHI
M3MeHATh HACTPOUKH
[IpunaTEpa

Cxpenku

[IlapukoBas pyuka
Hoxxauisr

Touunika

OTtka3 paboThl KOMIIBIOTEPA
JlanHbIC

baHk 1aHHBIX

[{udpoBoii nuck

DKpaH 0TOOpaKEeHUs
uH(popmauu

AnnapaTHbI€ CpeJICTBa
Xpanenue nHopMaluu B
OIIepaTUBHOM MAMSTH
KnaBuarypa
BrIkiTroueHHBIN,
ABTOHOMHBI
[TOAKITFOYEHHBIH,
BKJIFOUCHHBIM
[TporpammHoe obecrieueHue




A sheet of paper got jammed in the printer. - JIluctok Gymaru
3aCTpsyl B IPUHTEDE.

"1l need to set up a projector before the meeting starts. - Mue
OyZeT Hy»KHO HaCTPOUTH MPOEKTOp 0 Hayaia cOOpaHusl.

My printer is also a mess. I’ve tried to change the ink, it didn’t
help. - Moii mpuHTEp TOXKE B INIOXOM COCTOSIHUH. S mbITaIach
3aMEHHUTh YEPHUIIA, HO 3TO HE TTIOMOTJIO.

My laptop also plays tricks on me. - Moit HOyTOyK TOXe MEHsI
MOJABOMT.

My files don’t open. - Mou (¢aiisibl He OTKPBIBAFOTCH.

It s important to protect your PC. Otherwise, your personal
information might become available to third parties. - Odenb
BAYKHO 3allMILATh CBOM JIMYHBIN KOMIIbIOTEP. MIHAuUe, TBOs

augHas nHQOpMaIUs MOXKET CTaTh JOCTYITHOM TPEThUM JIMIIAM.

EXERCISES
1. Match the words:
Hardware The programs
Software Central processing unit




Processor Physical electronic device

Cartridges Any part of memory can be
read equally quickly
Random access Specialized secondary

memory device

2. Decide whether the following statements are true
or false:

a) It s important to protect your PC. Otherwise, your personal
information might become available to third parties.

b) When certain files fail to open, it might be a virus. So we
will need a reliable an ti-virus software set up.

c) [ assume that the problem of shutting down 1s because of
overheating. Perhaps you should replace the battery.

3. Complete the dialogue:
Amy: Hi, Sean. How are you?
Sean: [Ipuser, Omu. Bee xopoino, ciacu6o. Paj ciblmarh
TeOs1.
Amy: Sorry to bother you, but I have one problem and I
think you might help me with it.
Sean: : Hukakux npo0Oiiem. Uro cinydninocs?
Amy: It’s my computer. I’ve been having some problems
with it lately. I know that you’re good with computers, so I
decided to address you. As for me, I don’t understand a thing
in electronic appliances.
Sean: : [ToustrHo: IloneiTarocke momoun Tebe. Tak, B uem
npodsiema?



Amy: There are actually several problems here. First of all,

my computer started to shut down unexpectedly. It wasn’t
like this before.




