UNIT 2

WORKING DAY OF A BUSINESS PERSON

LESSON 1. At the company office

1. a) Useful phrases and sentences

Hello, my name is.... Nice

to meet you!

3apaBcTBYiTE, MEHS
30BYT... [IpusTHO

And what’s your name?
Nice to meet you too!

Where are you from?
I’m from...

I’m on business.
I don’t think we’ve met.

What company are you

from? / What company are

you with?

Who do you work for?
I work for... (Ha3BaHue
KOMIIAHUH)

MO3HAKOMHUTHCH!

A xak 30ByT Bac?

MHe To)k€e NpUSTHO
ITO3HAKOMHThLCS ¢ Bamu!
Bwb1 otkyna?

A u3... (cTpanbl, ropoja,
KOMITAHUH )

A (mpuexai) o pabore.
51 He nymaro, 4To Mbl
BCTPEYAITHCH.

Ha kakyro kommanuto Bel
paboraete? / Kakyro
KOMIIaHUIO Bbl
npeacrasisere?

Ha xoro Bsl paboTtaete?
S paboraro Ha ...




What do you do?
I’m a/an...

Let me introduce myself.
Let me introduce my staff
to you.

This is a very promising
company.

We need a team of creative
people

to make our company
competitive

Our company consists of 4
departments.

Economic, Financial,
Personnel , Payments and
Claim Departments
Currently we employ
about...people

We have a staff of 200.

The company is based in
Grodno, and we have a few
branches throughout
Belarus.

YeMm Bl 3annmaerech?
(chepa pesiTenbHOCTH)

A (mocme 3TOrO0 CrIemyer
Ha3BaHUE MPOPECCUH) ...
Paszpemure npencTaBUThCA.
Pa3penmre npeacTaBUuTh
Bam MOuX COTpYIHUKOB.
Hamra pupma nmeer
0OJBIINE TIEPCIICKTUBBI.

Ham ny»xHa TBOpUecKas
KOMaH/1a, YTOObI Hallla
KOMIIaHUS CO BPEMEHEM
craja
KOHKYPEHTOCIIOCOOHOIA.
Hara kommnaHusi COCTOUT U3
YEThIPEX OTAECIIOB.
DKOHOMHUYECKHH,
()MHAHCOBBIW, OTJIEN KAJIPOB,
OT/EJ BBIIIAT U MPETEH3MUM.
B koMmianuu 3aHsTo

OKOJIO. .. YEIOBEK.

B namewm mrate 200
4eJIOBEK.

KoMmnaHus pacrionoxxeH B
['pogHO, 1 y HAC €CTh
HECKOJIbKO (pUIIHAJIOB
(oTnmenenuit) mo Bceu
benapycnu.



Company was KOMITaHUS ObLJIa OCHOBaHa
founded/established/setup  B..
in...

b) Examples

A. Let me introduce myself. My name is Mr. Green.

B. Nice to meet you, Mr. Green.

A. Let me tell you about our company. This 1s a very promising
company.

Currently we employ about 1060 people.

B. It’s impressive.

2. Complete the following dialogue

- Good morning, gentlemen. How are you?

- Cnacu6o, xopomio. A Bb1?

- Very well, thank you.

- Let me tell you about our company.

Harra ¢upma umeet OOJIbIITHE MEPCIICKTUBBI.

Our company consists of 4 departments:

YKOHOMUYECKHUH, ((MHAHCOBBIH, OT/IET KaIPOB, OT/IEII BBIILIAT U
PETECH3UH.

B kommnanuu 3auato okoiio 100 uenoBexk.

3. Take part in the following conversation

- How do you do. My name is Walter Drake. Nice to meet you!

.......



- Tell me about your company, please.

-------

4. Translate a dialogue into English

- Pazpemure npencrasursesa. Mens 308yt Anmca Kymep. S
SBJISIFOCh TUPEKTOPOM CTPAXOBOM KOMITAHMHU «Butay.

- Pagel moznakomuthcesi ¢ Bamu, muccuc Kynep. Pacckaxure
HaM o0 Baimen koMmaHum.

- C ynoBonbscTBUeM. Hama kommanus Obuia ocHoBana B 2010
roay. OnHa pacnosioxkeHa B [ poJiHO U ©UMeeT (Purabl 1Mo Bcei
benapycu. KoMnanust COCTOUT U3 YETHIPEX OTAECIIOB:
AKOHOMHYECCKUN, PUHAHCOBBIHM, 0TS KaapOB, OT/ICII BIIIAT U
[IPETECH3UH.

B xommnanuu 3aHaTo okoi10 160 yenoBek. Y Hac €CTh OTIIMYHAS
TBOpYECKasi KOMaH/a.

- 3BY4HT BIICUATIISIIONIE.

5. Get acquainted with the business card and answer the
questions

LEGAL AND GENERAL GROUP

ALAN SIMPSON

INSURANCE AGENT

6 WEST ROAD,LONDON, BN 16 JF,GREAT BRITAIN
PHONE:( 0273) 5734256 FAX:(0273) 448763

1) Whose card 1s this?
2) Who is he?
3) What company is he from?
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4) What city is he from?
5) What is his telephone number?
6) What is the address of his company?

6. Make a business card of your company.
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