LESSON 7. INTERVIEW, RESUME

1. a) Useful phrases and sentences

What would you like to Yto OBbI BBl XOTEIU
know 3HATH?
Why don t you begin by  IlTouemy Obl Bam He

telling me something
about your background?

Ha4daTh C BallleH
ouorpadumn?

Tell me about your
experience.

Pacckaxure o ceoeM
OIIBITE.

What are your parents?

KTo Bamm pogurenn (mo
npogeccun)?

I come from a
professional family.-

S ponom u3
MHTEJIMTEHTHON CEMBbH.

I graduate from

Sl 3aKkOHYMII. ..

What made you
decide...?

Yro 3acTaBuio Bac
IIPUHATH PELICHHUE. . .7

Come for an interview.

[Tpuiitu Ha
cobeceToOBaHHE.

Anything personal that
you think is pertinent.

YT0-HUOYb JTUYHOE, TO,
YTO Bl CYUTACTE
YMECTHBIM.

We’ll get back to you...

ME&1 BepHEMCS K BaMm (K
BaliemMy Aeny) ...



You have excellent
references from your
previous job.

VY Bac OTIIMYHBIEC OT3BIBBI
C IpeablayIeit paboThI.

The hours are from eight
to six.

MpI1 paboTaeM ¢ BocbMU
710 TIECTH.

When do you want me to
start?

Korna Bel xoTuTe, 4T00BI
s Hayay paboTaTh?

What will my
responsibilities and
obligations be during the
first year?

3a 4ro 51 Oyay OTBEYaTh U
Kakue y MEeHS OyayT
00s13aHHOCTH B TIEPBBIi
roj padboThI?

Does this suit you?

Bac aTo ycrpanBaet?

[ am quiet prepared to
offer you a job with us

b) Examples

A TOTOB MpPEMIOKUTH
Bam pabdortath ¢ HaMu.

A. Why don t you begin by telling me something about your

background?

B .What would you like to know?

A .What made you decide to get into insurance business?
B .I always liked to help people in difficult situations
A. Tell me about your experience and anything personal that

you think is pertinent.

B. Well, I was born in Grodno, I went to school there and

graduated from the University.



2. Choose the adjectives describing you

as a candidate for the position of insurance agent

Active sincere energetic

Tactful disciplined loyal
Attentive punctual reliable
Creative diplomatic cooperative

3. Complete the following dialogue

A. Good morning, sir.

B. lobpoe yrpo. Bxoaure, canurech, noxanyicra.
Pacckaxwure o cebe.

A. What would you like to know?

B. Ilouemy Ob1 Bam He HauaTh ¢ Bamei ouorpaduun?

A. I was born in Grodno; I went to school there and graduated
from the University.

B. Kto Bammm pojgurenu?

A. I come from a professional family.

4. Put the sentences in the correct order to make a
dialogue

- Good morning, sir.

- What do you know about our company?

- [ think they are energy and loyalty.

- Good morning. Come in. Please take a seat.

- I know that this 1s a very promising company.
- So tell me what are your main strengths?



5. Translate these tips into English

DO answer questions honestly.

DO indicate your readiness to learn.

DO have a good resume.

DO mention any experience you have.

DO stress your qualification.

DO try to be optimistic in your attitude.

DO de well-groomed and appropriately dressed.
DO recognize your limitations.

6. Answer the following questions

D)
2)
3)
4)
)
6)
7)

What do you do during your free time?

Tell me about your childhood.

Do you enjoy pleasing others?

What do you consider your strong points to be?
What kind of salary are you looking for?

How much do you expect to earn?

What are your career goals?

7. Get acquainted with the resume

Alan Fox
54 Park Avenue, Ap.50
New York, N.Y.11298
Tel.312 678-4332

EMPLOYEMENT A position as an insurance
OBJECTIVE agent.
(e paboThI)

SUMMARY OF SKILLS Perfect knowledge of English
AND QUALIFICATIONS and computers. 5 years of

(pe3roMe HABBIKOB M YMEHHM )




experience in the field of
insurance business.
RESPONSABILITIES Performed operations to
(00s13aHHOCTH) insure individuals against
possible damage to health,
life and property.
WORK EXPERIEENCE Vita Com.
(onbIT paboTHI) San Francisco, California
2015-2020 An insurance agent
Performed operations to
insure individuals against
possible damage to health,
life and property.
EDUCATION London school of economics.
(oOpazoBanue)
PERSONAL Arrived in the United States
(mepcoHaJIbHbBIC TAHHBIE) April 2020
British subject. Married.
REFERENCES Available upon request.
(peKOMEHTAINN )

8. Write your resume according to these headings

« Employment objectives

* Summary of skills and qualifications

 Education
 Personal




